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AGENDA   29 November 2017 

 

Riverbourne Community Farm 

 

 

1. Introduction 

 

2. Why do we need a NP? 

 

3. Where we are today: 

 Formal Application to Wiltshire Council 

 Constitution for Steering Group/Code of Conduct  

 Wiltshire Council Support 

 

4. A vision for the Parish going forward to 2036  

 

5. Roles within the Steering Group  

 

6. AOB 

 

7. Date of Next meeting 

 

  

 

VRDB  

29 Nov 2017 

  



Version 5 
 

4 
 

 

Notes from the Meeting on 29 November 2017 
at 

Riverbourne Community Centre 
 

Present: 
Helen Adams 

Edward Boswell 

Jennifer Brown (Parish Cllr) 

Vic Bussereau (Parish Cllr) 

Dick Buttigieg (Parish Cllr) 

Hilary Davidson (Parish Cllr) 

Andrew Edmunds 

 

Barry Gollins 

Gordon Griffiths 

Marti Hilliard 

Simon Lindsey 

Kevin Martin 

Sid Pryer 

Penny Weaver 

 

Apologies:  

Shirley Ayres 

Jim Boardman 

James Robertson 
Sue Wight 

 
 
 

Item 1 – Introduction 

1. The members of the Steering Group present introduced themselves briefly. 

Item 2 – Why Do We Need a Neighbourhood Plan (NP)? 

2. Dick Buttigieg outlined why the Parish Council had opted to make an NP 

rather than update the existing parish plan. In theory, Wiltshire Council should take 

note of a NP when considering any new planning applications. Vic Bussereau 

advised that the NP would be developed alongside the new Wiltshire Local Plan and 

a Wiltshire Council Link Officer would be appointed to work with the Steering Group. 

Therefore, there should be no conflict of opinion in the future over any planning 

developments in the parish.  

Item 3 – Where We Are Today 

3. Formal Application to Wiltshire Council. The formal application to make a NP 

had been submitted to, and receipt acknowledged by, Wiltshire Council. 

4. Constitution for Steering Group/Code of Conduct.   A Constitution had been 

drafted and significant points were highlighted (copies were handed out at the end of 

the meeting); the draft had still to be ratified by the Parish Council. The draft 

Constitution made reference to a Code of Conduct for members; this was still being 

drafted but should be available for the next meeting. 

5. Wiltshire Council Support.   Wiltshire Council was obliged to provide support 

to the Steering Group through the Link Officer. An Officer had still to be nominated 
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but it was assumed that this would resolved prior to the next meeting when it was 

hoped that he or she would be able to attend to explain their role.  

(After note: Wiltshire Council had, unusually, nominated two Planning Officers as the 

Link Officers for Laverstock & Ford. These Officers had also been nominated to act 

in the same capacity for Salisbury City).  

Item 4 – A Vision for the Parish Going Forward 

6. The Steering Group members were arranged into 3 groups and tasked with 

discussing a vision statement.  Ideas from each group were then shared and 

included:  

 strengthen the identity of the parish discrete from Salisbury 

 maintain links to open countryside 

 protect and enhance for future generations 

 support all in the community, specifically children and the elderly 

 remain attractive to residents 

 a great place to live 

 cater for all sections of the community 

 bring the three wards together whilst maintaining diversity 

 consider the recreational needs of the community 

 

A final review of these and other comments led the Steering Group to the conclusion 

that the Vision Statement should: 

 Capture what makes the parish special 

 Set the direction 

 Develop a sense of ownership 

 Reflect the views of the (various) communities 

whilst being: 

 Grounded in facts and evidence about the area 

Item 5 – Roles within the Steering Group 

7. There was a requirement to have a Chair, Secretary and Treasurer as officers 

of the Steering Group. It was anticipated that Parish Councillors would not hold these 

positions but volunteers would be sought from the other Steering Group members. 

Vic Bussereau asked members to consider whether they were interested in being 

nominated for these posts. If so, they were requested to advise any of the Parish 

Councillors present within the next 2 weeks. 

      ACTION: All non-Parish Cllr members. 

In addition, Vic Bussereau pointed out that any of the Parish Councillors would be 

happy outside the meeting to provide further information on the roles or answer, if 

they can, any other queries on Neighbourhood Planning that members might have. 
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Item 6 – AOB 

8. It was suggested that businesses and representatives from the various sports 

associations be invited to be members of the Steering Group. It was noted that there 

was already representation from one business in Ford. 

Item 7 – Date of Next Meeting 

9. The date of the next meeting would be Wednesday 10 January at the 

Riverbourne Community Farm in Laverstock starting at 7pm.  

 

H A Davidson 
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AGENDA    10 January 2018 

  

Riverbourne Community Farm 

 

1. Introduction. 

 

2. Apologies. 

 

3. Approval of Notes from meeting held on 29 November 2017. 

 

4. The Role of the Link Officer. 

 

5. Issues facing the parish now and in the future.* 

 

6. Objectives for the Neighbourhood Plan.* 

 

7. AOB. 

 

8. Review of Actions. 

 

9. Plans for future meetings. 

 

VRDB  

8 Jan 2018 

 

* Group discussions. 
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Notes from the Meeting on 10 January 2018 
at 

Riverbourne Community Farm 

 

Present:

Jim Boardman 

Edward Boswell 

Jennifer Brown (Parish Cllr) 

Vic Bussereau (Parish Cllr) 

Hilary Davidson (Parish Cllr) 

Barry Gollins 

Sean Kelly 

Marti Hilliard 

Kevin Martin 

James Robertson 

Doreen Russell 

John Russell 

Joanne Weaver 

Penny Weaver 

Sue Wight 

 

Item 1 - Introduction 

1. Vic Bussereau welcomed Doreen and John Russell to the meeting; both had 

expressed an interest in joining the Steering Group. He also introduced Richard 

Hughes, a Wiltshire Council (WC) Planning Officer, who was attending the meeting 

in his role as Link Officer for the Steering Group. 

Item 2 – Apologies 

2. Apologies were received from Helen Adams, Shirley Ayres, Dick Buttigeig, 
Suzanne Lindsey and Sid Pryer. 
 
Item 3 - Approval of Notes from meeting held on 29 November 2017 

3. The notes were agreed without any amendments. 

Item 4 - The Role of the Link Officer 

4. Richard Hughes explained that had been appointed jointly with Adam Madge 

also from WC. Both he and Adam were Team Leaders within Development Planning. 

While the overall responsibility for Neighbourhood Plans (NP) sat with WC Spatial 

Planning, all Development Planning Officers had the Link Officer Role added to their 

Job Description during the latter part of 2017; there were insufficient Spatial Planning 

Officers to support all the NPs which were being generated in Wiltshire. 

5. Richard outlined his role as a Link Officer which was to provide advice where 

he could. He was always happy to be contacted with any queries the Steering Group 

may have. He in turn would seek Spatial Planning’s view on any queries raised that 

he could not answer himself.    

Item 5 - Issues facing the Parish now and in the future 

6. Issues were identified by members of the Group and each was discussed in 

turn. The main points from the discussions are captured below under 5 main 

headings: 
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 a. Traffic 

 Traffic in Church Road inc parking outside schools. Also traffic through 

Ford. (Volume of traffic and, in some areas, speed of traffic both an 

issue.)  

 Could Church Road be made wider? Discourage use of cars for drop 

off/pick up by having more school buses (fewer school buses now than 

in 2008); use of cars for this makes use of cycle lane impossible. 

 Rat run through Petersfinger. Impact of current sequencing of lights at 

end of Petersfinger Road seems to have minimum effect on limiting 

traffic on this road. 

 Need for more 'joined' up public transport. 

 Better routing around Salisbury required - a Bypass! Divert money from 

A303 tunnel to a Salisbury Bypass. 

b.  Environment 

 Dog fouling on Country Park at OS and in Green Lane. 

 General concern expressed on maintenance of green spaces re 

rubbish. 

 Suggestion that residents clear rubbish and dog fouling. Possible use 

of people doing community service. 

 Cleanliness of roads, removal of build-up of leaves in gutters, weeds 

growing through tarmac paths, overhanging branches a concern. 

 Concern expressed over fly tipping. 

 Rubbish bins left outside properties. 

 Legacy for the next generations. Maintaining balance between green 

spaces and development. Need to protect green spaces. 

 Appropriate management and maintenance to conserve and enhance 

River Bourne.  

 

c.  Infrastructure 

 Problems with GP services, ie model for surgeries in the future with 

large super surgeries - issues with getting to them. Are there a 

sufficient number of hospital beds in our area? 

 Need for more joined up public transport and more availability. Lack of 

public transport to both hospital and railway station. Cost of services 

currently available deterring use by residents. 

 Consideration in the future for community facilities suitable for play 

groups, games and functions.  

 Need for access to Post Office facilities and pharmacies. 

 Increasing requirement for additional school places in future.  

 More cycle ways required to facilitate cycling to the centre of Salisbury. 

 Need for High Speed Broadband. 
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d.  Housing 

 Highly probable there will be requirement for further development in 

parish in future; therefore, need to consider where, type and numbers. 

 Need for suitable housing in future for different categories of residents 

to include social housing plus smaller properties for growing aging 

population and residents who wish to downsize. 

 Concern over limited number of bungalows being built. 

 

e.  Employment/Business 

 Need to boost local shops and business. 

 Land set aside at both Old Sarum and Longhedge for employment use 

must be utilised appropriately. 

 Promote agriculture in the parish while ensuring no significant impact 

on River Bourne. 

 Consider needs of today's children in 20 years’ time - requirement in 

the parish for the right type employment eg IT services. 

 Possible initiative for University of South Wiltshire – could this be 

located within the parish or close by?  

  

Item 6 - Objectives for the Neighbourhood Plan 

7. The purpose of this item was to draw up a set of objectives for the NP with 

issues identified in the previous agenda item in mind. However, there was insufficient 

time remaining for this item . Therefore it was agreed that Vic Bussereau would 

produce a set of draft objectives based around the discussions at Item 5 and 

circulate to all members of the Steering Group for comment.  

Item 7 – AOB 

8. A view was expressed on the need to ensure future employment opportunities 

in the parish were of the right type, for example technology based opportunities. This 

comment has been included against ‘Employment/Business’ at Item 5. 

9. Richard Hughes stated that he felt the Steering Group was on the right track 

having listened to the discussions on the various issues which faced the parish now 

and in the future.  

10. Both Doreen and John Russel confirmed that they wished to join the Steering 

Group.  

11. Copies of a Steering Group Code of Conduct  were made available for 

attendees to pick up at the end of the meeting. All members of the Group were 

asked to complete and return them at the next meeting. 

Item 8 - Review of Actions 

12. Actions placed during the meeting were: 
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i. Confirm whether a Parish Councillor is allowed to Chair a NP Steering 

Group - Richard Hughes. 

ii. Confirm what the Housing Register is - Richard Hughes. 

iii. Ask Spatial Planning to identify a NP for an area which is similar in size 

and make up as L&F designated area which might be usable as an 

exemplar - Richard Hughes. 

iv. Produce a draft Vision Statement to circulate to Steering Group for 

comment - Dick Buttigie. 

v. Produce draft Objectives and circulate to the Steering Group for 

comment - Vic Bussereau. 

vi. Produce draft notes of the meeting - Vic Bussereau. 

vii. After receiving draft Objectives, identify areas in which members would 

like to be involved in and advise on their own areas of experience  

(information on both to be sent to Vic Bussereau) - all Steering Group 

members. 

 

Item 9 - Plans for future meetings 

13. It was agreed that he next meeting of the Steering Group would be held on 

Tuesday 13 February starting at 7pm; the venue was to be confirmed. 

(Secretary’s Note: the meeting has been rescheduled for Wednesday 21 February 

starting at 7pm. The venue will be the Old Sarum Community Centre, Pheasant 

Drive, Old Sarum, SP4 6GH) 

 

VRDB 

11 Feb 2018 
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AGENDA 21 February 2018 

 

 

10. Introduction. 

 

11. Apologies. 

 

12. Approval of Notes from meeting held on 10 January 2018. 

 

13. Code of Conduct. 

 

14. Approval of draft Vision Statement for Neighbourhood Plan. 

 

15. Approval of draft Objectives for the Neighbourhood Plan. 

 

16. Working Groups to achieve Objectives. 

 

17. Publicising the Message. 

 

18. Next steps? 

  

19.   Review of Actions. 

 

20.   Date for next meeting. 

 

VRDB  

18 Feb 2018 
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Notes from the Meeting on 21st February 2018 
at 

Old Sarum Community Centre 

 

Present:

Helen Adams 

Jim Boardman 

Jennifer Brown (Parish Cllr) 

Vic Bussereau (Parish Cllr) 

Dick Buttigieg (Parish Cllr) 

Barry Gollins 

Marti Hilliard 

Kevin Martin 

Nick Perrott 

James Robertson 

Caroline Rippier 

Doreen Russell 

John Russell 

Joanne Weaver 

Sue Wright 

 

Item 1 - Introduction 

Vic Bussereau welcomed Caroline Rippier and Nick Perrott to the meeting who had 

expressed an interest in joining the Steering Group (SG).  

 

Dick Buttigieg outlined the process which needed to be followed during this meeting 

in order to enable working groups to be identified and populated, which would be 

appropriate to commence the task of formulating a Neighbourhood Plan. This would 

require the draft Vision Statement and linked draft Aim and Objectives to be 

reviewed and agreed and then used to guide the discussion of working groups. 

Vic Bussereau reminded the SG that the roles of Chair, Vice Chair, Treasurer and 

Secretary still needed to be filled and volunteers would be welcomed. He noted that 

having enquired about the role of chair it was permissible for a parish councillor to be 

appointed, and other NPSGs did have parish councillors as their chair. Dave Burton 

would be retiring as Chair or the Parish Council in May and had volunteered to Chair 

the SG if no one else wished to volunteer.  

He then reported that Dick Buttigieg had attended a public meeting run by Salisbury 

City about their NP. They are working with a company called Create Streets, which 

was running the session for them. We and Salisbury City have offered to involve 

each other in public meetings. It was generally agreed that this approach should be 

extended to other adjacent NP areas if they are at an equivalent stage in their 

planning process.  

Dick Buttigieg then reported that funding for the NP work should be available from 

central government funds from April, possibly 6000 to £7000 in total. In addition the 

Parish Council is budgeting £5000 for each of the next 2 financial years. This can be 

used for any aspect of the planning , data gathering, publicity, hiring venues …, as 

decided by the SG. 

Item 2 – Apologies 
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Apologies were received from Eddie Boswell, Andrew Edmonds, Hilary Davidson, 

Suzanne Lindsey, Sid Pryer, Penny Weaver, Joanne Weaver 

 
Item 3 - Approval of Notes from meeting held on 10 January 2018 

The notes were agreed without any amendments. 

Item 4 – Code of Conduct 

Vic Bussereau asked for completed forms to be handed to him at the end of the 

meeting, and pointed out that ownership of any property or business in the parish 

constituted a disclosable pecuniary interest. 

Item 5 – Approval of the draft Vision Statement for the Neighbourhood Plan 

There was little discussion of this item, but it was noted that the Vision Statement 

and the Aims and Objectives can be updated later if the planning process points to a 

need to do so. Dick Buttigeig suggested one amendment and will circulate an 

updated version 

  

Item 6 – Approval of the draft Aim and Objectives for the Neighbourhood Plan 

There was discussion concerning the relative priority of the objectives, and whether 

a different order should reflect this, but no consensus emerged, other than bullet 

points rather than numbers should be used. It was noted that many of the objectives 

are not directly actionable by the Parish Council. This is accepted but the NP is seen 

as an important document with which to influence the bodies which can action the 

objectives. James Robertson suggested that such influence would be much stronger 

if there were agreement with adjacent Neighbourhoods on key issues. There was 

general agreement on this. It was agreed that leisure/recreation was covered under 

‘health and wellbeing’ in Objective 8. Several changes of wording were accepted, 

whilst maintaining the key points of the original draft and a modified version will be 

circulated by Vic Bussereau. 

Vic Bussereau pointed out that, even if with SG agreement to both this draft and the 

Vision Statement, it will be necessary to get buy in from the residents, both in order 

for them to be a valid starting point for the NP process and also to support winning 

official approval of the Plan once complete. This will probably necessitate multi-

channel communications, including public meetings. 

 

Item 7 – Working Groups to achieve the Objectives 

Dick Buttigieg led the discussion, starting with the proposal from the previous 

meeting that the working groups might cover environment, housing, infrastructure 

and economy. After some discussion it was felt that this list could be rejigged to give 

three groups covering environment, development and infrastructure. It was accepted 

that there would be overlaps between the groups which will require discussion and 

co-ordination, but this was not seen as a problem. As an initial guideline, economy 
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issues were seen as being included in development and social care issues in 

infrastructure. 

Dick pointed out that as well as individuals working in the groups we will need others 

working across the groups to provide certain core skills such as project planning and 

co-ordination, analysis, communication/publicity, etc. 

                   Working Groups 

                                 Environment             Development         Infrastructure                 

               I                    I        I 

                   Project    ----------------------------------------------------------------- 

  planning 

                                         I                                   I                             I 

Skills         Comms   ----------------------------------------------------------------- 

 

                                         I                                   I                             I 

                  Analysis ----------------------------------------------------------------- 

                                                                                                     

Individuals can be members of working groups as well as providing skills across the 

groups. It may be necessary to buy in skills from outside providers if we cannot find 

them within our group of volunteers. This may be possible to do in cooperation with 

other NP groups if similar needs exist and the timing of the planning process is 

similar. Sue Wright pointed out that we need to be very clear where we don’t have 

the necessary skills if we are to produce a professional NP. Information from other 

groups will be key to this. 

Individuals then elected which group they wished to join. Vic Bussereau will contact 

anyone not present at the meeting to ask their choice. The initial list is: 

Environment:   Sue Wright, Caroline Rippier, Jennifer Brown 

Development:  Marti Hilliard, Kevin Martin, Helen Adams, Nick Perrot, Doreen 

Russell, John Russell, Dick Buttigieg, Vic Bussereau 

Infrastructure:  Barry Gollins, Vic Bussereau, James Robertson, Jim Boardman 

Kevin Martin volunteered his analysis skills to the Group. Barry Gollins and Jim 

Boardman have experience of project management and Helen Adams offered to 

enquire with her IT colleagues whether they could provide a suitable planning 

template(s) in Excel which we can use. Dick Buttigieg offered to provide an outline of 

what the project plan will need to cover. Any other volunteers with specific skills were 

asked to talk to Vic Bussereau.           

Item 8 – Publicising the Message 
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There is a need for a group of 2 or 3 people to produce content for initial 

communications and then disseminate it through, the Parish Newsletter, public 

meetings, social media.etc.  

It was suggested that the NP could be included as an extra tab on the Parish Council 

website, and links provided from other websites such as the Old Sarum Community 

Association. 

It was also suggested that local schools, churches, community centres, etc., could 

be used to spread information, as well as the Salisbury Journal and local radio. In 

the near term a table could be manned at the Country Park Open Day on March 24th. 

Item 9 – Summary of Actions 

1) Circulate members not present to ask for Working Group choices (VB) 

2) Update draft Vision Statement  and circulate to SG (DB) 

3) Update draft of Aim and Objectives and circulate to SG (DB) 

4) Arrange a suitable venue for the next SG meeting on March 14th such that 

the working groups can break out into separate brainstorming sessions  (VB) 

5) Try to produce a project planning template in Excel (DB and HA)  

6) Volunteers for SG roles and cross group skill roles to contact VB prior to next 

meeting (All) 

Item 11 – Date for next Meeting 

It was agreed that next meeting of the SG would be held on 14 March (7pm to 9pm). 

Venue to be confirmed. 

 

27 Feb 2018 
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AGENDA 14th March 2018 
 

1. Introduction. 

 

2. Apologies. 

 

3. Approval of Notes from meeting held on 21st February 2018. 

 

4. Approval of Final Vision Statement, Aim and Objectives. 

 

5. Neighbourhood Plan Project Structure.    

 

6. Working Groups’ Key Activities: Brainstorming Session.   

 

7. Working Groups’ Key Activities: Report Back.    

 

8. Next steps including NP participation at Country Park drop-in session 24th 

March. 

 

9.   Review of Actions. 

 

10.   Date for next meeting. 

 

11.   AOB 

 

 

VRDB  

12 March 2018 
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Notes from the Meeting on 14th March 2018 
at 

Riverbourne Community Farm 

 

Present: 

 

Helen Adams 

Jim Boardman 

Jennifer Brown (Parish Cllr) 

David Burton (Parish Cllr) 

Vic Bussereau (Parish Cllr) 

Dick Buttigieg (Parish Cllr) 

Marti Hilliard 

Suzanne Lindsey 

Nick Perrott 

Sid Pryer 

James Robertson 

Caroline Rippier 

Doreen Russell 

John Russell 

Penny Weaver 

Sue Wight 

 

Item 1 – Introduction 

Vic Bussereau (VB) introduced David Burton (DaB) who will become chair of the 

Steering Group (SG) in May if there is no other volunteer before then. 

VB asked for a volunteer to accompany him to a half day Wiltshire Council-run 

Neighbourhood Plan (NP) workshop on March 29th at the County Hall in Trowbridge. 

Jim Boardman (JB) subsequently volunteered. 

VB reported that there were still no final details of the government grant scheme for 

NP which is due to begin in April. 

Item 2 - Apologies 

Apologies were received from: Eddie Boswell, Hilary Davidson, Andrew Edmonds, 

Barry Gollins, Kevin Martin and Joanne Weaver. 

Item 3 - Approval of Notes from meeting held on 10 January 2018 

The notes were agreed with only typographical amendments. 

Item 4 – Review of Previous Actions 

7) Circulate members not present to ask for Working Group choices (VB).  Done 

–most now received 

8) Update draft Vision Statement and circulate to SG (Dick Buttigieg (DiB)).  

Done 

9) Update draft of Aim and Objectives and circulate to SG (DiB).  Done 

10) Arrange a suitable venue for the next SG meeting on March 14th such that 

the working groups can break out into separate brainstorming sessions (VB).  

Done 

11) Try to produce a project planning template in Excel (DiB and Helen Adams).   

Begun - see Item 6 
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12) Volunteers for SG roles and cross group skill roles to contact VB prior to next 

meeting (All).  VB again asked for volunteers for the positions of 

secretary and vice chair. JB had volunteered for the role of treasurer. 

Some volunteers for cross group skill roles identified but others needed. 

Item 5 - Approval of Final Vision Statement, Aim and Objectives 

Minor modifications were made to the Vision Statement to correct a typographical 

error, change “work” to “work and study” and change “our children” to “future 

generations”. In the objectives, which are phrased as influencing or encouraging, 

“where possible” was regarded as superfluous and should be deleted. The current 

version will be updated. 

Item 6 - Neighbourhood Plan Project Structure 

DiB showed an example of a project timing plan in Excel which he believed could be 

developed to meet the needs of the group, but he is happy to receive any other 

suggested project planning tools. VB showed the top level plan from the Downton 

NP which also used Excel.  

DiB proposed there would be effectively four Working Groups (WG), covering 

Development, Infrastructure, Environment and Project Services (covering the cross 

group skills and activities outlined at the last meeting). Each would have their own 

project plan, which would work within an overall top level plan specifying the 

deliverables and timing required to deliver a finished NP in the agreed timescale. 

Each WG plan could be independently modified and updated provided the top level 

plan was not affected. If it were to be affected this would need to be referred back to 

the SG for resolution. If necessary, any WG’s sub group activity could have its own 

lower level plan, with similar constraints on alterations which would impact the WG’s 

timing and deliverables needing to be agreed at WG level. There will inevitably be 

overlaps and dependencies between groups which will need to be reflected in the 

plans. There was some discussion about whether the planning needs to be started 

top down or bottom up. The view was that an outline top level plan should be the 

starting point, which specifies key milestones and ideal timings, which can be used 

as a starting point for the lower level plans, but which will probably need to be 

revised as constraints are identified from those plans. DiB will look further at the 

formulation of the top level project plan. 

DiB then outlined the aims of the planned brainstorming session for three of the WGs 

- Development, Infrastructure and Environment. Ideally the session would identify the 

key issues for each group and the activities and timescales needed to investigate 

those issues. Also, he would ideally like some sort of leadership structure to emerge 

for each group, so that WG meetings and activities can start to be arranged, with the 

SG becoming the forum for summarising and coordinating progress, and approving 

any expenditure on outside resources. 

There will need to be facilities in place for the SG and WG members to access 

project information electronically. This will also require individuals from each group to 
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be responsible for editing the centrally stored plans and documents. VB will discuss 

how best to achieve these things with the Parish website webmaster. 

Item 7 - Working Groups’ Key Activities: Brainstorming Session 

DiB handed out guidance notes (see Appendix 1) which could be used by the 

Groups to structure their discussions, if needed. The WGs (excluding Project 

Services) then broke out for separate sessions. 

  

Item 8 - Working Groups’ Key Activities: Report Back and Comments 

Summaries of the key issues/activities identified within each WG are given in the 

following Appendices: 

Appendix 2 - Infrastructure 

Appendix 3 - Environment 

Appendix 4 – Development  

DaB commented that all groups should be looking at a more detailed future 20 year 

vision for their area to guide their thinking – what do we want relative to what do we 

have now? 

VB referred to the Downton plan – what external factors place limits on what the 

future can look like? 

Item 9 – Next Steps including NP Participation at the Country Park Information 

Event on 24th March 

DiB asked that WGs arrange to meet between SG meetings, which will continue to 

be monthly for now. WGs need to be able to identify at the next SG meeting a plan of 

action to take forward.  

VB said that he needs to get the Parish Council Finance Subgroup together with our 

treasurer to agree how SG finances will be handled, so that we will be in a position to 

fund any necessary external work when it is required. 

VB said that we need to arrange a meeting of the leads for the four WGs with 

Wiltshire Council Spatial Planning Officers to confirm that the SG’s overall plan for 

the NP is on track and to note any advice offered. 

For the Country Park Information Event, DiB and Marti Hilliard will produce publicity 

material, perhaps in the form of a Powerpoint presentation, which will be aimed at 

drawing people in to ask questions about the NP and hopefully volunteering for the 

WG including the Project Services WG. 

Item 10 – Summary of Actions 

1) Volunteers for SG secretary and vice chair roles and for cross group skill roles 

to contact VB prior to next meeting (All)   

2) Update Vision Statement, Aim and Objectives and circulate to SG (VB)   
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3) Discuss how best to make project documents and plans available 

electronically with the Parish website webmaster  (VB) 

4) Look further at the formulation of the top level project plan (DiB) 

5) WGs to arrange to meet before the next SG meeting to identify a plan of 

action to take forward (All) 

6) Get the Parish Council Finance Subgroup together with our treasurer to agree 

how SG finances will be handled  (DiB) 

7) Arrange a meeting for the leads of the four WGs with Wiltshire Council Spatial 

Planning Officers to confirm that the SG’s overall plan for the NP is on track 

and to note any advice offered (VB) 

8) Produce publicity material for the Country Park Information Event (DiB and 

Marti Hilliard)  

9) Report back on County Hall NP workshop (VB and JB) 

Item 11 – Date for next Meeting 

It was agreed that next meeting of the next SG would be held on April 18th. Venue to 

be advised. 

 

Jim Boardman 

31 Mar 2018 

 

Appendices: 

1.  Possible aspects through to 2036 for WGs to consider. 

2.  Key issues/activities identified by the Infrastructure WG. 

3.  Key issues/activities identified by the Environment WG. 

4.  Key issues/activities identified by Development WG. 
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Appendix 1 

Possible aspects through to 2036 for WGs to consider 

 

Development 

 What development is likely to be required through 2036? 

o Housing requirements (numbers, design, type) - Housing Needs survey/Spatial Planning 

input/WC Housing Register/Estate Agents views on current housing market.(NB based on 

published Wiltshire Core Strategy and recent Wiltshire Council Housing Site Allocation 

Plan no requirement for additional dwellings through to 2026 – but watch this space 

during drafting of new Local Plan !) 

o Employment requirements (rural economy and business/industry) – business survey to 

identify future aspirations of existing businesses (including farming), determine number 

of offices/units vacant.  

 Land available for further development  – identify each uncommitted SHELAA¹  and other 

likely open spaces in the parish and assess for suitability; full assessment of each  required to 

include impact on surrounding area, suitability of infrastructure for site (eg access, flood risk, 

sewage). See also relevant bullet points under both Environment and Infrastructure. 

 

Environment 

 Green/open spaces available (but not identified on SHELAA database) within the parish not 

yet committed for future development – determine from maps/local knowledge and assess 

whether needs to be protected, carry out full assessment of each to identify need to protect 

where appropriate.  

 Enhancement of the River Bourne and its environs – determine any existing issues / identify 

possible areas for enhancement  

 Air quality – research specific areas in parish where air quality is poor and determine reasons 

 Cleanliness of the parish (roads, paths, open spaces) – consider reasons/possible solutions 

 General safety of residents – in particular consider needs of vulnerable residents  

 Protection/enhancement of historic assets including Old Sarum Airfield Conservation Area – 

carry out an Historic Assets Study (noting the Appraisal document on the Airfield by Atkins 

which formed basis for designation as Conservation Area), consider impact on historic assets 

on possible sites for development  

 

Infrastructure 

 Provision of adequate community open space – is there sufficient to meet current needs? 

Need to consider requirement for further open space as result of possible planning gains 

from any future developments 

 Are the following facilities/services adequate now and up to 2036? 

o Education 

o Medical and Dental 

o Shops 
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o Recreational (indoor/outdoor) including Play Areas for children) 

o Youth requirements  

o Public transport 

o Street/path cleaning 

o Litter/bin collection 

Collect data on all facilities/services which exist currently, consider current shortfalls in the 

views of residents, ensure that planning gains from any future developments used to plug 

gaps, also consider impact of any further development through to 2036 

 Flooding, drainage and sewage – general assessment of any issues in the parish (see also 

appropriate bullet point(s) under Development) 

 Traffic and Highways issues - mitigation of impact of road traffic now and in the future – 

identify and ‘test’ current hotspots, assess impact of potential sites for development (see 

appropriate bullet point(s) under Development), assess general suitability /condition of roads 

in parish to meet current and projected volume of traffic.  

 

 

 

Note 1: SHELAA - Strategic Housing and Economic Land Availability Assessment 
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Appendix 2 

Key issues/activities identified by the Infrastructure WG 

 

In initial discussion of the infrastructure issues which might require NP policies or recommendations 

to be formulated, it quickly became clear that most would also impact nearby neighbourhoods 

(local) or even larger areas (regional), or they could be a result of other local, regional or national 

infrastructure plans, either current or future. Furthermore, information collected about such 

regional or national plans could influence the work of the other sub groups, while NP policies and 

aspirations resulting from the work of those groups may impact the infrastructure conclusions. 

Several consequences follow: 

- a clear picture will need to be built up of any infrastructure plans of local, regional and 

national bodies which may impact our neighbourhood over the twenty year planning period. 

Examples might include a major development in another local neighbourhood causing 

transport issues in ours, recycling plans at regional level mismatching our neighbourhood 

aspirations or national roadbuilding plans having impacts in our neighbourhood (good or 

bad). 

- a constant exchange of information with and understanding of the direction of the thinking 

of the other sub groups will be necessary. 

- a dialogue will be required with other local neighbourhoods to identify common interests in 

infrastructure issues where consensus recommendations could be included in all our plans, 

thereby giving a stronger signal to the responsible body. 

We therefore started a process of analysing all aspects of infrastructure which may be relevant to 

the NP to understand where the responsibility for each element lies, and whether that responsibility 

is likely to shift over the planning period (e.g. responsibility for play parks is currently devolving from 

regional to neighbourhood responsibility). The resulting infrastructure matrix (see example below) 

may form the basis for identifying issues and classifying them (purely neighbourhood, local, regional, 

national) and for guiding information collection and analysis. This should become clearer as we 

develop it and any shortcomings are identified. 
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Appendix 2 (continued) 

Infrastructure Matrix (example) 

 

 
Infrastructure 

Element 

 
Where Current 

Responsibility/Availability Lies 

 
Potential Issues 

 
Information 

Needed/Where to 

Obtain 
 
N’hood 

 
Local 

 
Regional 

 
National 

Recreation Facilities  
- Play Parks 

 

- Sports 
 

- Open Spaces 
 

- etc 

 

 

 

 

 
 
 

 

   
 
Lack of some 
facilities – tennis 
Maintenance of 

paths & access 

 
 
Demand for extra 

facilities? 
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Appendix 3 

Key issues/activities identified by the Environmental WG 

 

Approach to take: 

 

 We will assess the Parish natural capital which is the stock of natural renewable and non-

renewable resources that combine to yield a flow of benefits to people.  

 

 

 
 

 

 

 

 

For example: 

 

Natural Capital Function Beneficiaries 

Tree Cleaning the air All residents (health)  

 

 

 We will consider the extent and quality of natural capital and how it impacts us within and 

outside the parish. 

 How do we measure this? 

 

 

 

 

We will build a natural capital  inventory to include historic heritage assets for the Parish which 

will assess the extent and health of the natural capital and heritage assets within the Parish: 
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Early Draft of Inventory 

Natural Capital and Heritage Assets Sub set 

Urban greenspace Residential 
Light Industrial 
Recreation 
schools 

Airfield  

street scene Verges 
Gardens 

River Bourne  

Water meadows  

woods  
 

downs SSSI designated, County Wildlife Site, downs 
converted from arable farmland 

Paths and highways  

arable Oil Seed, Winter Wheat, Spring Barley 

pig fields  

Pasture  Sheep pasture, Cattle Pasture,  

Historic sites  

Historic buildings  

 

 

 

We will assess the main threats to the health of the natural capital within the parish: 

 

 

Threat Sub set 

Lack of management  

Waste Litter 
Fly tipping 
Dogs 

Impacts of development  

traffic Emissions 

Agricultural Emissions 

Light pollution  

Noise pollution Aircraft 
traffic 

Extreme weather flooding 

 

 

 

 

 

And identify the essential main services that must be maintained and/or provided: 

 

 

Service to residents 



 

28 
 

Access to green spaces 

Clean air 

Clean water 

Safety 

Wildlife 

Flooding prevention 

Leisure opportunities 

 

 

 

 

Action proposed for the working group 

 

 There are a lot of national datasets we can call on for the extent and quality of natural 

capital as measured by habitats freely available on the internet which we can utilize to add 

credibility to the plan.  

 Need to pull these datasets together and do gap analysis for information we need to find 

through our own surveys. 

 We need to present all the information in an accessible way, so it describes what we have in 

the parish  

 We need to ensure that the data we are using is supported by government planning policy 

frameworks. 

 We need to get the desk survey work done in the next 3 months of the project 

 The ’devil is in the detail’ to give credence to the plan.  

 Recommend that some funds are bid from the Parish Council to commission an independent 

expert to Quality Assure what we have done and make recommendation on how to build on 

the work in ways that increase the robustness of the Neighbourhood Plan as a whole. 
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Appendix 4 

Key issues/activities identified by the Development WG 

 

Our Parish Now 

 Research corporate services 

 Information about what we currently have/shortfalls 

 Current business in the parish, movement of in last 18 months 

Parish of the Future 

 Definition of the future 

 What do we actually need? 

o Housing 

o Education 

o Business 

o Employment 

Challenges and Opportunities 

 Infrastructure for future 

 Developments 

 Roads 

 Services (Water, Power, Sewage)  

 Employment 

Overarching Governance 

 Bigger picture Government Agenda 

 Wiltshire Council Strategy 

 Space Planning 
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AGENDA   18 April 2018 

  

Riverbourne Community Farm 

 

1. Introduction. 

 

2. Apologies. 

 

3. Approval of Notes from meeting held on 14 March 2018. 

 

4. Actions from previous meeting. 

 

5. Country Park Drop-in Event held on 24 March.  

 

6. Wiltshire Council NP Workshop held 29 March.   

 

7. Progress made by Working Groups since last Steering Group meeting. 

  

8. Nomination of Working Group Leads.    

 

9. Next steps to include: 

 Plans for data collection. 

 Requirements for consultant support. 

 

10.   Review of Actions. 

 

11.   Date for next meeting. 

 

12.   AOB 
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Notes from the Meeting on 18 April 2018 
at 

 Riverbourne Community Farm 

 

Present: 

Helen Adams 

Jim Boardman 

Ed Boswell 

Dick Buttigieg 

Vic Bussereau 

Hilary Davidson 

Barry Gollins  

Marti Hilliard 

Suzanne Lindsey 

Nick Perrott 

Sid Pryer 

Doreen Russell 

John Russell 

Penny Weaver 

 

Item 1- Introduction 

Vic Bussereau (VB) welcomed all members to the meeting. He said that some 

members had still to complete a Code of Conduct form and hoped that this omission 

could be rectified during the evening. VB pointed out that Items 7, 8 and 9 were the 

most significant items of the evening. He asked for a volunteer to draft the notes of 

the meeting; no volunteer was forthcoming. 

 

Item 2 – Apologies 

Apologies had been received from Jennifer Brown, David Burton, Kevin Martin, 

Caroline Rippier, James Robertson, Joanne Weaver and Sue Wight. 

 

Item 3 - Approval of Notes from meeting held on 14 March 2018 

The notes were agreed without amendment. 

 

Item 4 - Actions from previous meeting  

1. Volunteers for SG secretary and vice chair roles and for cross group skill roles 

to contact VB prior to next meeting.   (All)  

No volunteers had come forward. 

2. Update Vision Statement, Aim and Objectives and circulate to SG  (VB). 
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These had been updated in line with comments made at the previous 

meeting; VB uncertain whether they had been circulated. (Secretary’s Note: a 

copy is attached to these notes.)   

3. Discuss how best to make project documents and plans available 

electronically with the Parish website webmaster  (VB) 

Initial contact made withwebmaster for PC website; initial suggestion is to 

make NP data available through additional ‘button’ on existing PC website. 

Jim Boardman (JB) will discuss detail with webmaster. 

4. Look further at the formulation of the top level project plan   (DiB) 

Covered under Item 7. 

5. WGs to arrange to meet before the next SG meeting to identify a plan of 

action to take forward   (All) 

Covered under Item 7. 

6. Get the Parish Council Finance Subgroup together with the NP treasurer to 

agree how SG finances will be handled   (DiB) 

No arrangements made yet – remains open. 

7. Arrange a meeting for the leads of the four WGs with Wiltshire Council Spatial 

Planning Officers to confirm that the SG’s overall plan for the NP is on track 

and to note any advice offered  (VB) 

Not possible as 3 out of 4 Leads still to be nominated; remains open but see 

Item 8.  

8. Produce publicity material for the Country Park Information Event   (DiB and 

Marti Hillard)  

Rolling PP presentation produced and displayed via a video screen. An A5 

information leaflet was produced and handed out at event. 

9. Report back on County Hall NP workshop   (VB and JB) 

Notes circulated by JB. See also Item 6. 

 

Item 5 - Country Park Drop-in Event held on 24 March  

Dick Buttigieg (DiB) outlined the NP team involvement in the event was well 

supported; it ran between 10am and 2pm,. The NP team was represented by DiB 

and VB and had a dedicated table which was clearly identified by a purpose made 

banner. Many visitors to the event stopped at the NP table, both to ask questions 

about a NP and to pick up one of the NP leaflets.  

 

In addition, a simple questionnaire, prepared by Kevin Martin (KM), was available to 

interested visitors and 24 were completed. While the results were not necessarily 

representative of the whole parish, they indicated a liking to be close to the City but 

apart from it, to be part of a semi-rural and friendly parish and being surrounded by 

open countryside. Conversely, current dislikes included the volume of traffic in the 

parish, a shortage of play areas and the shortage of walkable and cycle routes into 

the City. 

 

Item 6 - Wiltshire Council NP Workshop held 29 March 
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Jim Boardman (JB) gave a short presentation on the Workshop, attended by both JB 

and VB, using a number of slides. (Secretary’s Note: Soft copies will be circulated 

separaetely). He indicated that the L&F NP was being progressed in a slightly 

different order than had been identified by WC during the workshop.  

 

Much emphasis was made on collecting evidence – both from desk based research 

and community engagement. Similarly, the need to adopt an iterative process to 

refine the objectives and the criteria supporting the objectives was emphasised as 

both these would be central to the NP. 

 

The Workshop had in reality been series of presentations which contained a vast 

amount of information about points to consider when considering embarking on a 

NP. WC had advised that further Workshops would be held in the near future. 

 

Item 7 - Progress made by Working Groups since last Steering Group meeting 

Progress by each of the 4 Groups was reviewed. 

 

 Project Services - DiB provided hard copies of a draft Level 0 Project Plan for 

the process of producing a successful L&F NP. SG members were requested 

to review the plan and provide any comments to DiB outside the meeting. DiB 

made it clear that the all 4 WGs would need to have their own lower level 

plans which would feed into/impact of the timelines which the Level 0 Project 

Plan would need to reflect. Dependencies would be identified. (Secretary’s 

Note: A soft copy of the Level 0 Plan will be circulated separately). 

 

 Environment - SL gave short brief on what had been identified during the WG 

session at the last SG meeting; the WG had not met since then. 

 

 Infrastructure - JB ran through the matrix which he had populated since the 

last SG meeting. The matrix identified there was much evidence to be 

gathered on the current infrastructure within both parish and the surrounding 

local areas as well as future needs based on projected demographics.  

    

 Development – Nick Perrott explained that there was a need to understand 

where data could be found and what was currently available in terms of both 

baseline information and that based on projected demographics. Until this 

was resolved it would be difficult to put any meaningful plan together. 

 

Item 8 - Nomination of Working Group Leads 

A short discussion ensued and the outcome was as follows; 

 

 Project Services - Lead to be DiB 

 Environment - Lead to be Suzanne Lindsey (SL) 
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 Infrastructure - Lead to be JB 

 Development - There were no volunteers to lead this WG. Some members 

did not believe that they had sufficient time to take on the role. There was 

further discussion as to whether it could be a shared activity. As a first step, it 

was agreed to approach those members of the Development WG who were 

unable to attend this meeting to determine whether one of these would 

volunteer for the role.    

 

 

Item 9 - Next steps to include: 

 Plans for data collection. 

 Requirements for consultant support. 

Community Engagement 

It was agreed that there was a need to go out to the community to engage with 

residents at the earliest opportunity. This was necessary to both brief residents on 

the requirement for a NP for the parish and, more importantly, collect evidence on 

the issues the community felt were facing the parish now and in the future. In 

addition, this would confirm or otherwise whether the vision statement and objectives 

drafted by the SG were heading in the right direction.  

 

To achieve the above, it was agreed the SG should endeavour to hold a road show 

in each of the 3 wards of the parish no later than mid Jul (to include an initial 

questionnaire). It was now too late to get details of these events in the next edition of 

the Parish Newsletter which was already with the printer. Therefore, full details of 

these events needed to be included in the following edition which would be 

distributed at the end of Jun. In the meantime, it was agreed that a flier to be inserted 

in the current edition due to be distributed in 10 days’ time to pre-warn the 

community of this approach.  

 

Desk Top Evidence and use of Consultants 

The requirement for desk top evidence was discussed including the need to 

understand all the documents that needed to be considered when addressing issues 

in the NP. It was noted that Downton had used the services of a consultancy, 

Enfusion, to produce a ‘Sustainability Appraisal (SA) Scoping Report ’. This seemed 

to go some way towards identifying the documents and plans that needed to be 

considered when putting together a NP. It also assisted in identifying key 

sustainability issues and opportunities.  

 

Downton’s Project Plan to achieve a NP appeared to show a 2-stage approach to the 

SA. It was felt that it would be useful to meet with key members of the Downton SG 

to discuss their views on the requirement for the SA and its benefits as well as some 
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more general points on their Project Plan, including other assessments/appraisals 

carried out by consultants. Questions identified in advance would be sensible. 

 

Baseline Data 

There was also discussion on current baseline data for the parish, eg the number of 

dwellings as well the business and employment establishments in the parish. 

Demographic information was also required. There was a need to find out what 

information was held by WC and whether any of it existed within the PC. 

 

Meeting with Wiltshire Council Spatial Planners 

Prior to meeting with WC Spatial Planning Officers (Action 7 from previous meeting – 

see above), it was clear there were also a number of questions that the SG would 

like answered. It was felt sensible to submit such questions in writing prior to a 

meeting. 

 

Description of Parish 

It was suggested that it should be possible to start drafting a general description of 

the parish which would form the introduction to any NP. 

 

Item 10 - Review of Actions 

Open from previous meeting: 

1. Volunteers for SG secretary and vice chair roles and for cross group skill roles 

to contact VB prior to next meeting.   (All)  

2. Get the Parish Council Finance Subgroup together with our treasurer to agree 

how SG finances will be handled.   (DiB) 

3. Arrange a meeting for the leads of the four WGs with WC Spatial Planning 

Officers to confirm that the SG’s overall plan for the NP is on track and to note 

any advice offered.   (VB) 

New Actions: 

1. Provide comments to DiB on the Level 0 Project Plan.  (all SG members) 

2. Approach those members of the Development WG who were unable to attend 

the meeting to determine whether one of the members would volunteer for the 

role of Development WG Lead. (DiB and VB) 

3. Produce Flier to be inserted in Parish Newsletter. (DiB) 

4. Request a meeting with key members of the Downton NP SG to discuss their 

views on requirement for an SA and general points on their Master Plan. (VB) 

5. To determine how data/evidence can be obtained for example on 

demographics, housing, education, services. (DiB and KM) 
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6. Determine what data the PC holds on the number of dwellings as well the 

business and employment establishments in the parish.   (VB) 

7. Consider questions to put to both WC Spatial Planning and Downton NP SG 

in advance of any meetings; questions to be passed to VB by WG leads 

(except for Development). (all SG members) 

8. Produce initial draft description of parish for introduction to NP document. 

(HD) 

 

Item 11 - Date for next meeting 

It was agreed that the next meeting of the SG would be held on Wednesday 16 May 

commencing at 6pm. Venue to be advised. 

 

Item 12 - AOB 

There was no AOB. 

 

 

VRDB, 6 May 2018 

Laverstock and Ford Area Neighbourhood Plan 

Vision Statement 

 

Laverstock and Ford is building a parish open to all stakeholders; open to residents, well 

established and recent; open to the young and the elderly; open to those who work and 

study in the parish and those who visit the parish. It is achieving this through preservation 

and the creation of an environment which is safe, secure and caring; which offers 

educational and recreational facilities, employment opportunities, modern infrastructure; 

and which takes full advantage of its unique geographic position, between countryside and 

the city, and its rich history. We are building a parish we are proud to pass on to future 

generations 

Aim and Objectives 

 

The aim of the Neighbourhood Plan is to preserve the character and sustainability of the 

semi-rural parish by the following objectives:  

 

 Preserve and protect the open spaces and landscape that the parish most values. (E)  

 Conserve and enhance the River Bourne and its environs. (E) 

 Encourage the implementation of schemes that reduce the impact of traffic within the 

parish including improving air quality. (I) 
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 Encourage business and industry to make best use of the land in the parish set aside 

for this purpose to the benefit of the parish. (D) 

 Ensure that agriculture continues to be provided with adequate land and facilities to 

enable the rural economy to provide a significant output from the parish. (D)    

 Influence the location, type and volume of future housing development in the parish 

to meet the needs of the parish and enhance the distinctive character and semi-rural 

setting of the parish. (D) 

 Ensure that any future development in the parish is supported by the implementation 

of a complementary and structured approach to infrastructure. (I) 

 Encourage the provision of community services and facilities which benefit the parish, 

including health and wellbeing aspects. (I) 

 Provide sufficient educational places to meet the requirements of the parish and 

consider opportunities for the provision of suitable education for the wider area of 

south Wiltshire. (I) 

 Seek to improve public transport to support the residents of the parish. (I) 

 

D: Development Working Group E: Environmental Working Group   

I: Infrastructure Working Group 

  



Version 5   

38 
 

AGENDA 16th May 2018 
 

1. Introduction. 
 

2. Apologies. 
 

3. Approval of Notes from meeting held on 18th April 2018. 
 

4. Actions from previous meeting. 
 

5. Overall Project Plan - Additions, Deletions, Amendments to tasks. Input 
from Working Groups.    

 

6. NP content on Parish Council website – Update.   
 

7. Data Requirements - Situational Analysis.    
 

8. Community Engagement - Road Show Sessions.    
 

9. Working Groups’ Key Activities - Report Back to include questions for 
WC Spatial Planning.     
 

10.  Next steps. 
 

11.  Review of Actions. 
 

12.   Date of next meeting. 
 

VRDB  

14 May 2018 
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Notes from the Meeting on 16 May 2018 
at 

Riverbourne Community Farm 

 

Helen Adams (HA) 
Jim Boardman (JiB) 
Jennifer Brown (JB) 
David Burton (DB) 
Dick Buttigieg (DiB) 
Vic Bussereau (VB) 
Marti Hilliard (MH) 
Suzanne Lindsey (SL) 
 

Nick Perrott (NiP) 
Sid Pryer (SP) 
Caroline Rippier (CR) 
James Robertson (JaR) 
Doreen Russell (DR) 
John Russell (JR) 
Penny Weaver (PW) 

 

Item 1 – Introduction 

 

VB welcomed all members to the meeting. He said that some members had still to 

complete a Code of Conduct form and hoped that this omission could be rectified 

during the evening. He asked for a volunteer to draft the notes of the meeting; SL 

volunteered. 

 

Item 2 – Apologies 

 

Apologies had been received from Eddie Boswell, Hilary Davison, Kevin Martin, 

Joanne Weaver and Sue Wight. 

 

Item 3 - Approval of Notes from meeting held on 18 April 2018 

 

The notes were agreed without amendment. 

 

Item 4 - Actions from previous meetings 

 

1. The roles of SG secretary and vice chair remain open. Volunteers to contact 

VB.  (All) 

No volunteers had come forward. Action open. 

2. Get the Parish Council Finance Subgroup together with the NP Treasurer to 

agree how SG finances will be handled.  (DiB) 
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Meeting to be agreed at the end of Jun. Action closed. 

3. Arrange a meeting with leads of the four WGs with WC Spatial Planning 

Officers to confirm that the SG’s overall plan for the NP is on track and to note 

any advice offered. (VB) 

Spatial Planning requested that a list of questions should be submitted to the 

Link Officer in first instance. Action open, will be an agenda item for next 

meeting.  

4. Provide comments to DIB on Level 0 Project Plan.  (All SG members) 

None received at time of the meeting. Each WG needs to do own project plan 

to incorporate in the plan to ensure it fully represents the whole group. Action 

open. 

5. Approach members of the development WG who were unable to attend the 

meeting to determine whether one member would volunteer for the role of 

Development lead. (DiB and VB) 

Completed but no volunteer forthcoming. Action closed. 

6. Produce flier to be inserted in Parish Newsletter.  (DIB) 

This has been done and included in the latest Newsletter. Action closed. 

7. Request a meeting with key members of Downton NP SG to request to 

discuss their views on requirement for a SA and general points from their 

masterplan. (VB) VB has made contact and in principle should be possible - 

date TBC. Action open, will be an agenda item for next meeting. 

8. Determine how data /evidence can be obtained for example on 

demographics, housing, education, services. (DiB and Kevin Martin (KM)) 

Appendix with suggested sources for information circulated to SG members. 

Action open, will be an agenda item for next meeting.  

9. Determine what data the PC holds on the number of dwellings as well as the 

business and employment establishments in the parish.  (VB) 

Newsletter distribution numbers will provide good indication on housing 

numbers; business and employment establishment numbers less certain.  

Action open. 

10. Consider questions to put to the WC Spatial Planning and Downton NP SG in 

advance of any meetings: questions to be passed to VB by WG leads apart 

from Development WG. (WG leads plus all members of the Development 

WG)  

Nothing received. Action open. 

11. Produce initial draft description of parish for introduction to NP document. 

(HD) 

Progress unknown. Action open. 

 

Item 5 - Overall Project Plan 
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DiB asked each WG to produce a list of tasks. DiB is happy to help and spend some 

time helping the WGs achieve this and suggested an interactive session at the next 

meeting which was welcomed by the members present at the meeting. DiB will give 

some thought to how this could be run. 

 

 

 

Item 6 - NP content on Parish Council website 

 

JiB explained that there is now a tab on the Parish Council website for the 

Neighbourhood Plan and a link to the 8-year-old Parish Plan. The tab will have some 

photos and a map together with a list of planned events. These will be added by 

David Law. There is a generic sign in for SG members (username: Nplan, password 

%56Aa). This is case sensitive. It is the intention that the site will have areas for 

each WG, SG minutes, the overall Project Plan and common documents. JiB is 

investigating best methods to update files. There was a short discussion on an audit 

trail for document versions and changes. 

 

Item 7- Data requirements 

 

KM had put together document and DiB presented the data requirements document. 

DiB suggested that KM coordinates the information from the WGs to ensure a 

consistent approach. The WGs need to look at the data that KM had identified and 

split into core and optional requirements. For the next meeting, WGs to consider 

what is relevant and required and refine list as much as possible to source data.KM 

will then refine and WGs can then get data.  

 

Downton had used a consultancy company (Enfusion) to provide some information 

for circa £1,000; the main offering appeared to be a Sustainability Appraisal Scoping 

Report. There was a need to confirm whether this was cost effective. JiB queried 

what is Enfusion‘s standard offering and how much information did the Downton SG 

provide to Enfusion to enable the report to be produced. The meeting with Downton 

SG should provide some answers here. A question was raised as to whether the SG 

could use relevant work already completed by other parishes to avoid ‘reinventing 

the wheel’. VB pointed out that he had a copy of a survey carried out by Downton of 

business in their area; he would circulate it to all in the Development WG. 

 

Item 8 - Community Engagement 
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Three Road Show meetings were proposed for 17/18/19 July for the three wards in 

the parish. The sessions would be 7-9pm at the following venues:  

 

 Riverbourne Community Farm (17 July) 

 Old Sarum Community Centre (18 July)  

 Greentrees Junior School (19 July).  

 

These would be aimed specifically at local residents and with tailored content for 

each ward. It was proposed that at least two members of the SG would attend; one 

would cover general points and one with a good local knowledge would cover 

possible local issues. In order to get more buy in, DR suggested we concentrate on 

the near term at these sessions, rather than push the 2036 timeframe of the NP. NiP 

suggested the use of carefully designed surveys to understand the demographics 

the area and to ask residents what they really wanted in the future. Open questions 

would give better feedback for the SG. NiP also suggested trying to get incentives 

from local businesses encourage people through the door for these events. 

 

Volunteers were requested for these sessions. It was noted that there is a lack of SG 

members from Old Sarum and Longhedge and it was hoped that these sessions to 

lead to the recruitment of additional members for the SG. PW and JiB volunteered to 

attend the session on 17 July (Laverstock and Milford ward) and NiP, DR and JR 

volunteered for 19 July (Bishopdown Farm ward). A further volunteer was required to 

join CB in attending the session on 18 July (Ford, Old Sarum and Longhedge ward). 

 

DiB will put together structure for the sessions and add content appropriate for the 

local communities. NiP volunteered to identify suitable items for the ‘incentive’ 

scheme. VB will invite representative from Salisbury City Council to attend one 

session. DiB with MH will promote sessions through the Parish Newsletter and JB 

volunteered to assist. Copy deadline is 4 June for next Newsletter. 

 

It was noted that there are also two other populations in the Parish that needed to be 

consulted: businesses and students. It was proposed that something should be 

organised for these two groups to promote the NP and get input into it. A breakfast 

meeting for local businesses and farmers was suggested. DB volunteered to 

approach local farmers. NiP, DB and JiB offered to approach local businesses and it 

was suggested that Eddie Boswell might wish to be involved with this activity. 
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It was proposed that the senior schools in Laverstock should be approached to 

facilitate a NP session with their senior students as part of their Civic Studies CB 

agreed to assist on 18 July (Ford, Old Sarum and Longhedge ward) but at least one 

other volunteer was required for this session. PW suggested that her daughter might 

be happy to assist another Member with this activity. 

 

Item 9 - Working Groups’ Key activities 

At this stage there was little to report. 

 

Item 10 - Next Steps 

The next steps had been covered in some detail within Items 5, 6, 7 and 8. In 

addition, it was felt that it would be sensible was felt to accept the offer from one 

Planning Consultancy who have offered to give a short presentation of what they 

could offer to support NP SGs.  

 

Item 11 - Review of New Actions 

 

1. Set up meeting with key members of Downton NP SG. (VB) 

2. Assist WGs, if required, to list tasks needed be carried out by the Group.  

(DiB) 

3. Consider how interactive session could be planned for next meeting of SG to 

assist (DiB) 

4. Investigate most suitable method of updating files on PC website.  (JiB) 

5. Look at data requirements identified by KM and circulated to SG prior to 

meeting and provide comments and information through the WG leads to KM. 

(Three WG leads plus all members of the Development WG) 

6. Circulate copy of Downton Business Questionnaire to all members of the 

Development WG.  (VB) 

7. Construct survey to use at Road Shows to understand local demographics 

and future wishes of the residents.  (KM) 

8. Identify suitable items for the Road Show ‘incentive scheme’.  (NiP)  

9. Volunteer to support Road Show session on 18 Jul at Old Sarum Community 

Centre.  (All) 

10. Draft structure for Road Show sessions. (DiB) 

11. Invite representative from Salisbury City Parish Council to attend a Road 

Show session.  (VB) 

12. Promote Road Show sessions through the Parish Newsletter.  (DiB and MH) 

13. Promote the NP with local farmers.  (DB) 

14. Promote the NP with businesses in the parish.  (NiP, DB and JB) 



Version 5   

44 
 

15. Determine whether Joanne Weaver would be prepared to assist with holding 

a NP at senior schools in Laverstock. (PW) 

16. Organise presentation by a Planning Consultancy.  (VB) 

 

Item 12 - Date of Next Meeting  

It was agreed that the next meeting would be held on Wednesday 20 June 2018 

commencing at 7pm.Venue to be advised. VB asked members to confirm their 

attendance when agenda and minutes were distributed. 

 

18 Jun 2016 
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AGENDA 20th June 2018 
 

N.B 6:00pm to 7:00pm Presentation by Leani Hain, Principal Planner 

of Oneill Homer OPTIONAL but RECOMMENDED 

 

1. Introduction. 
 

2. Apologies. 
 

3. Approval of Notes from meeting held on 16th May 2018. 
 

4. Actions from previous meeting. 
 

5. Working Groups’ Key Activities - Report Back. 
 

6. Organisation for proposed meeting (12/07) with Downton NP team 
 

7. Community Engagement – Newsletter; Content, Participation and 
promotion of Road Show Sessions on 17/18/19 July. 
 

8. Data Requirements. Validation of draft letter to WC Link Officers 
 

9. Treatment of Secondary Populations – a) Economy/Businesses 
and b) Students 
 

10. Project Plans – Sub Groups and Overall Project Plan – Driven by Sub 
Groups.       

 

11.  Next steps. 
 

12.  Review of Actions. 
 

13.   Date of next meeting. 
 

VRDB  18 June 2018 
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Notes from the Meeting on 20 June 2018 
 

At Riverbourne Community Farm 

 

Present:  

 

Helen Adams (HA) 

Jim Boardman (JiB) 

Jennifer Brown (JB) 

David Burton (DB) 

Dick Buttigieg (DiB) 

Vic Bussereau (VB) 

Hilary Davidson (HD) 

Marti Hilliard (MH) 

 

Suzanne Lindsey (SL) 

Nick Perrott (NiP) 

Sid Pryer (SP) 

James Robertson (JaR) 

Doreen Russell (DR) 

John Russell (JR) 

John Searle (JS) 

Penny Weaver (PW) 

 

The Steering Group Meeting was preceded by a presentation by Leani Hain, 

Principal Planner, and Jon Dowty, Planning Project Manager, of O’Neill Homer. Brief 

from their presentation are in Appendix 1 to these notes. 

 

Item 1 – Introduction 

 

DB welcomed John Searle from Longhedge who is interested in joining the Steering 

Group. 

  

Item 2 – Apologies 

 

Apologies had been received from Kevin Martin, Caroline Rippier and Joanne 

Weaver. 

 

Item 3 - Approval of Notes from meeting held on 16th May 2018. 

 

The notes were approved with a minor typographical error correction. 
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Item 4 - Actions from previous meeting. 

 

12. The roles of SG secretary, vice chair and lead for Development WG remain 

open. Volunteers to contact VB.  (All) 

No volunteers had come forward. Action open. 

13. Arrange a meeting with leads of the four WGs with WC Spatial Planning 

Officers to confirm that the SG’s overall plan for the NP is on track and to note 

any advice offered. (VB) 

Spatial Planning requested that a list of questions should be submitted to the 

Link Officer in first instance. List of questions drafted. Action closed.  

14. Request a meeting with key members of Downton NP SG to request to 

discuss their views on requirement for a SA and general points from their 

masterplan. (VB)  

Meeting arranged for 12 Jul. Action closed. 

15. Determine how data /evidence can be obtained for example on 

demographics, housing, education, services. (DiB and Kevin Martin (KM)) 

Appendix with suggested sources for information circulated to SG members. 

Action closed.  

16. Determine what data the PC holds on the number of dwellings as well as the 

business and employment establishments in the parish.  (VB) 

PC held information on dwellings only based on number of Parish Newsletters 

distributed. Total emailed to Development WG.  Action closed. 

17. Consider questions to put to the WC Spatial Planning and Downton NP SG in 

advance of any meetings: questions to be passed to VB by WG leads apart 

from Development WG. (WG leads plus all members of the Development 

WG)  

No comments received. Action closed. 

18. Produce initial draft description of parish for introduction to NP document. 

(HD) 

Work in progress. Action open. 

19. Assist WGs, if required, to list tasks needed be carried out by the Group.  

(DiB) 

Complete. Action closed. 

20. Consider how interactive session could be planned for next meeting of SG to 

assist (DiB) 

Interactive session carried out. Action closed. 

21. Investigate most suitable method of storing and updating files on PC website.  

(JiB) 

Google Drive has been chosen rather than Dropbox. This enables editing 

rights to be given to different individuals for specific folders. Now implemented 

on the NP webpage (sign in with User Name : Nplan    Password : %56Aa).  

Action closed 
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22. Look at data requirements identified by KM and circulated to SG prior to 

meeting and provide comments and information through the WG leads to KM. 

(Three WG leads plus all members of the Development WG) 

Circulated but no comments received. Action closed. 

23. Circulate copy of Downton Business Questionnaire to all members of the 

Development WG.  (VB) 

Document circulated. Action closed. 

24. Construct survey to use at Roadshows to understand local demographics and 

future wishes of the residents.  (KM) 

Action open. 

25. Identify suitable items for the Roadshow ‘incentive scheme’.  (NiP) 

Some suggested. Action closed.  

26. Volunteer to support Roadshow session on 18 Jul at Old Sarum Community 

Centre.  (All) 

VB to support. Action closed. 

27. Draft structure for Roadshow sessions. (DiB) 

Structure identified. Action closed 

28. Invite representative from Salisbury City Parish Council to attend a Roadshow 

session.  (VB) 

Action open. 

29. Promote Road Show sessions through the Parish Newsletter.  (DiB and MH) 

Advert and article in Jul/Aug edition of Newsletter. Action closed. 

 

30. Promote the NP with local farmers.  (DB) 

Action open. 

31. Promote the NP with businesses in the parish.  (NiP, DB and JB) 

Action open. 

32. Determine whether Joanne Weaver would be prepared to assist with holding 

a NP Roadshow at senior schools in Laverstock. (PW) 

Action open. 

33. Organise presentation by a Planning Consultancy.  (VB) 

Presentation given by consultant earlier in evening. Action closed. 

 

Item 5 - Working Groups’ Key Activities  

 

Although there had been email communication between working group members on 

specific topics and meetings of the Services working group there was nothing to 

report at this time which is not covered elsewhere in the notes.  

 

Item 6 - Organisation for proposed meeting with Downton NP team 
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The meeting has been arranged for 10am on July 12th in Downton. The Downton NP 

was made in 2017 so their team has experience of all stages of the NP process. The 

leader and secretary of their Steering Group will meet with our team, which is 

expected to be four members. 

 

Item 7 - Community Engagement 

 

Newsletter: an article “Power to the People” will be included in the July/August 

Parish Newsletter giving background to the Neighbourhood Plan and encouraging 

readers to attend the Roadshow events. 

 

Posters: an A5 promotional poster for the Roadshows has been produced and 

laminated copies will be available for members to display in their locality. 

 

Roadshow: community sessions will be held on 17/18/19 July, at the Community 

Farm, Old Sarum Community Centre and Greentrees Junior School. The slide 

presentation used at the Country Park event has been updated and details of 

SHELAA sites in the Parish added. This presentation will be used to introduce each 

session and lead into a discussion of the Vision, Aim and Objectives. Qualitative 

Questionnaires will be distributed, again similar to those previously used at the 

Country Park event to get comments on the V, A & Os, current likes/dislikes in the 

Parish, and wishes for the future.  

 

The sessions will be led by DiB (Laverstock), DiB (Old Sarum) and NiP (Hampton 

Park). 

 

 

 

Item 8 - Data Requirements 

 

The Services Working Group has produced a core list of data, such a census data, 

housing needs, etc. which we believe will be needed as background evidence for the 

NP. The next step is to approach Wiltshire Council (WC) to enquire whether they can 

make this data available to us. VB will write to our Link Officer as a first step, 
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although we believe that it is Spatial Planning which will hold the data, and we will 

ultimately need to work with. 

 

It is expected that other local data collection will also be needed. This will require 

contacts to be made with local businesses and farmers, perhaps through breakfast 

meetings, and through the Parish Council School Liaison Group. This activity will be 

delayed until after the Roadshow feedback has been analysed and feedback has 

been received from WC. 

 

Item 9 - Project Plans – Working Groups and Overall Project Plan  

 

The aim is for a bottom up approach with plans produced by Working Groups being 

integrated into a top level Project Plan. This is proving difficult to achieve and there 

was discussion about whether outside consultants such as O’Neil Homer may be 

needed to move the process forward. There was concern that the O’Neil Homer 

approach might result in a generic approach to the NP rather than something 

addressing the specific challenges of our Parish. However, it was acknowledged that 

some form of support and guidance through the process could be required. There is 

a need to contact other consultants who may offer a more tailored approach. DB 

pointed out that we could do a lot of work which turns out to be a waste of time, 

particularly in the environmental area but more generally. We need Consultant input 

at an early stage to avoid this and to help liaison with WC.      

 

Item 10 - Next steps. 

 

There was a lack of time to discuss this further than covered in the previous section. 

 

Item 11 – Actions from this meeting. 

 

17. Distribute posters advertising three NP Roadshows.  (DiB) 

18. Arrange for NP Roadshow poster to be displayed on Old Sarum Primary 

School notice board. (JaR) 

19. Take lead in Roadshows: Laverstock - Kevin Martin, Old Sarum - Dick 

Buttigieg, Hampton Park - Nick Perrott. (KM, DiB, NiP) 

20. Print copies of poster. (HD) 
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21. Provide comments on latest draft email to WC (containing questions and data 

Appendix) by Wed 27 Jun. (All) 

22. Arrange date with Deputy Head of St Edmunds to arrange date for NP 

presentation/discussion as part of pupils’ Civic Studies activity. (DiB) 

 

 

Item 12 - Date of next meeting. 

 

Wednesday 25 July starting at 7pm. Venue to be confirmed.  
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Appendix 1      Presentation by O’Neill Homer 

 

The company was set up six years ago and the business is half planning and half 

architectural consultants. The architectural practice is concentrated in the North of 

England. 

 

The Planning business has supported 104 NPs in 43 local planning authority areas 

with 42 successfully made so far. Involvement has been with large urban to deep 

rural neighbourhood areas. The company knows how NPs are examined and can 

therefore efficiently guide groups through the process, including how to incorporate 

the things you want to achieve (remembering that the NP is primarily a land use 

plan). Through their contacts they can also have some influence in the selection of 

an examiner best suited to the type of plan and local issues. 

 

They encourage specific rather than general policies (eg how the Community farm 

should develop) and criteria based policies - if …. then ….  

 

If the NP decides that particular things should be encouraged or resisted, it can, and 

has been, supported in planning decisions and appeals. They have had significant 

success at planning appeals in their NP areas. 

 

What they specifically offer is: 

- Project scoping to focus resources and manage expectations (focusing on what 

can be achieved and avoiding blind alleys).  

- Defining a roadmap – provide a timeframe at the outset covering all key stages.  

- Evidence assembly and analysis. 

- Policy drafting and justification. 

- Guidance on effective community engagement. 

- Liaising with WC and landowners. 

- Document production (including all the supporting consultation documentation). 

- Project management. 

- Examination management. 

 

They formulate their support around the topics which can be funded via the Locality 

grants (£9000 total for the NP; £6000 for specific planning/development issues e.g. 

investigating a site specifically for affordable housing development). The overall 
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timescale is typically 12 to 15 months and 9 months to get to the pre consultation 

plan (ready for examination).  
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AGENDA   22 August 2018 
 

1. Introduction. 
 

2. Apologies. 
 

3. Approval of Notes from meeting held on 20 June 2018. 
 

4. Outstanding actions and actions from 20 Jun meeting. 
 

5. Update on activities since last meeting. To include: 

 Feedback from Roadshows held on 17/18/19 July. 

 Meeting with Downton Steering Group members. 

 Responses from Wiltshire Council. 
 

6. Current status of NP – have we reached a cross roads? To include: 

 The need or otherwise for a unifying theme/focus for the differing 
communities within the parish. 

 A plan for Community engagement. 

 Steering Group membership – need to get more residents involved. 

 Requirement for a consultant – do we need one now to move 
forward? 

 Agree action plan for Steering Group members to support desk-top 
research. 

 
7.   AOB 

 
8. Date of next meeting. 

 

VRDB  

21 August 2018 
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Notes from the Meeting  on 22 August 2018 
  

Riverbourne Community Farm 

Present: 

Marti Hilliard (MH)                                                      Suzanne Lindsey (SL) 

Sidney Prior (SP)                                                          Penny Weaver (PW) 

Joanna Weaver (JW)                                                    Jennifer Brown (JB) 

Dick Buttigeig (DiB)                                                       Vic Bussereau (VB) 

Hilary Davidson (HD)                                                    David Burton (DB) 

John Searle (JS)                                                              James Robertson (JaR) 

Barry Stay (Clerk) 

 

1. Introduction: 

DB welcomed all present and stated that due to work commitments he sadly 

was unable to continue in his current role as a member of the group but was 

very willing to support the group in its endeavours as a specialist advisor.  A 

volunteer was required to take on this role in the future. VB agreed to chair 

the current meeting. He outlined housekeeping issues such as fire and toilets 

to those present. He felt that currently the work of the group had reached a 

cross roads and stressed the importance of Item 6 on the agenda in moving 

work forwards. 

2. Apologies: 

Apologies had been received from Helen Adams (HA), Jim Boardman (JiB), 

Kevin Martin (KM), Nick Perrot (NiP), Caroline Rippier (CR), Doreen Russell 

(DR) and John Russell (JR). 

3. Approval of notes from the meeting on 20 June 2018: 

The notes were accepted with the correction of Joanna Weaver inserted rather 

than Joanne. 

4. Outstanding actions. 

a) Actions from previous meetings: 
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Action 1-The roles of Vice Chair and lead for Development WG remain open. 

Volunteers to contact VB.  (All). Action Open. 

Action 7- Produce initial draft description of parish for introduction to NP 

document. (HD) Work in progress. Action Open. 

Action 13- Construct survey to use at Roadshows to understand local 

demographics and future wishes of the residents. (KM) Completed. Action 

Closed. 

Action 17- Invite representative from Salisbury City Parish Council to attend a 

Roadshow presentation. (VB) Overtaken by events. Action Closed. 

Action 19- Promote the NP with local farmers. (DB) To be completed in 

October post-harvest. Action Open. 

Action 20- Promote the NP with businesses in the parish. (NiP) (DB)(JB). Action 

Open. 

Action 21- Determine whether Joanna Weaver (JW) would be prepared to 

assist with holding a NP Roadshow at senior schools in Laverstock. (PW) 

Agreed she will assist. Action Closed. 

b) Actions from meeting 20 June 2018: 

Action 1-Distribute posters advertising three NP Roadshows. (DiB) Completed. 

Action Closed. 

Action 2-Arrange for NP Roadshow poster to be displayed on Old Sarum 

Primary School noticeboard. (JaR) No noticeboard owned by school. Action 

Closed. 

Action 3-Take lead in Road Shows: Laverstock - Kevin Martin, Old Sarum - Dick 

Buttigeig, Hampton Park - Nick Perrott. (KM, DiB, NiP) Roadshows held. Action 

Closed. 

Action 4- Print copies of poster. (HD) Posters printed. Action Closed. 

Action 5- Provide comments on latest draft e-mail to WC. (containing 

questions and data Appendix) by Wednesday 27 June. (All) None received. 

Action Closed. 

Action 6- Arrange date with Deputy Head of St Edmunds to arrange date for NP 

presentation/discussion as part of pupils’ Civic Studies activity. (DiB). Action 

Open. 
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It was noted that some of the above actions had been open for a number of 

months. 

5. Update on activities since last meeting: 

 Feedback from Roadshows held on 17/18/19 July.  

DiB reported back on all three to group. They were all poorly attended 

with only 30 people attending in total. All had completed a 

questionnaire. A discussion took place reference the most effective way 

of getting community engagement in to the neighbourhood planning 

process. Various processes were discussed including posters, use of the 

Parish magazine and having a presence (table with volunteers) at local 

activities. The ’piggy back’ approach at local events both social and 

educational (parents’ evenings) was considered and felt to be a positive 

tool to be used in the future. A total of 16 responses had been gleaned 

from residents present at the Roadshows, these were in addition to the 

26 already held from the Country Park drop in. The responses tended to 

have a consistent thread running through them of local residents liking 

the semi- rural nature of the Parish with walking/biking being available. 

When discussing changes needed replies focused on their own very local 

needs rather than perceiving the Parish as a much wider geographical 

environment. The majority of respondents agreed with the aims and 

objectives of the plan while the vision statement was felt to be too 

wordy. VB emphasised the importance of community involvement in the 

light of the NP referendum at the end of the process, citing the example 

of Downton’s NP. It was agreed by all that a unifying feature needed to 

be identified in order to move forward. 

 

 Meeting with Downton Steering Group members:  

VB stated that the meeting was very useful and outlined some key issues 

that emerged from the meeting. These were: 

a. That Wiltshire Council only supplied limited data. 

b. That 2 enthusiastic Downton residents had carried out detailed 

business research which included a comprehensive 

questionnaire for employees. 

c. Two questionnaires were used for residents - qualitative one 

first followed by quantitative one. A third questionnaire was 
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sent to residents towards the end of the Plan development to 

test what had been proposed. 

d. That it was important to identify the sustainability issues and 

Enfusion consultancy had been used to produce a 

Sustainability Appraisal Report. 

e. An agreed set of criteria for the assessment of SHLAAs within 

the area covered by the NP needed to be established. 

f. The inclusion of Proposal as well as Policies in their NP was 

commented on favourable by the independent examiner. 

VB felt the meeting was very worthwhile. DiB outlined the results of 

their referendum when 36% of the population voted on the plan with 

95.8% supporting the proposed plan. 

 Responses from Wiltshire Council: 

KM has been looking at the Wiltshire allocation of housing and the 

framework of the Core Strategy and the National Planning Policy 

Framework. These will have a big impact on the Parish and as a group 

we need to think short term and also longer term. The group needs to 

think through how we need to gather evidence and a Housing Needs 

Survey will be required in order to establish what is needed by the 

communities within the parish. There was a need for WC Spatial 

Planning to meet the steering group so we can establish their views 

about the future allocation of housing to the Parish. JaR also raised his 

concerns about infrastructure required to meet the long-term planning 

needs of the area. 

 

6. Current status of NP - have we reached a cross roads? 

 The need or otherwise for a unifying theme/focus for the differing 

communities within the Parish. 

DiB outlined his thoughts on the geographical diversity of the parish 

which had no central focal point unlike many other local parishes. He 

circulated a map to members which contained the ‘green corridor’ areas 

in the parish which could act as a unifying factor through footpath/cycle 

links etc. An alternative unification model was proposed by JaR. This 

proposed a 3 centre approach model with each centre having a small 

selection of service providers (shops/surgery etc). JS gave his views from 
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a Longhedge prospective. He felt most residents at Longhedge were not 

interested in Laverstock and Ford as at the moment there were in a 

brand-new settlement area with no linked paths etc and were more 

focused on their issues in the immediate vicinity rather than the parish. 

VB clarified the position reference the current light industry area at 

Longhedge and the reasons behind lack of take up for a doctor’s surgery 

in the area. JaR emphasised the need for connectivity across the parish. 

 A plan for community engagement. 

Several ways forward were suggested by members: 

a. Piggy backing other events. 

b. Utilising parent evenings in the local schools. 

c. Looking at how the group currently uses the newsletter. 

d. Designing a specific website for the NP group.eg Downton. 

 

Members were invited to consider other opportunities. 

 

 Steering Group membership. 

VB emphasised it was essential to get more residents involved in the 

group, particularly some with specific skill sets such as website design. 

 

 Requirement for a consultant: 

VB suggested that Enfusion consultants needed to be contacted 

reference a Sustainability Assessment and Strategic Environmental 

Assessment. DB also informed the group that he had several contacts at 

WC that could advise on consultancy in certain areas. CPRE was another 

organisation that might point the group in the right direction over 

consultative support. There was general agreement that consultants 

would be required for at least some specific aspects which could include 

aiding in producing an initial project plan. 

 

 Agree action plan for steering group members to support desktop 

research. 

VB felt it was important for the group to determine the status of SHELAA 

sites within the parish as quickly as possible. He asked for volunteers to 

look at three areas in the parish. VB agreed to take the area north of the 
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Roman Road in Ford. ML and JB agreed to do Laverstock north and 

Hampton Park area, and had KM agreed to do south Laverstock and 

Milford areas. It was also important to set, as soon as possible, criteria 

to assess the SHELAAs in the parish for future development.  There was 

also a need to get Housing Need Survey for the parish in place at the 

earliest opportunity. 

 

7. AOB. 

MH stated that it was important for any members of the steering group 

who could identify community groups in the parish which were not 

listed in the Parish newsletter to pass this information on to her as soon 

as possible. 

 

8. Date of next meeting. 

The next meeting will be held on Wednesday 19 September. 

 

     The meeting ended at 8.55pm. 

 

(For new Actions and open Actions from previous meeting see over.)  
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Actions arising from the meeting. 

1. Volunteers for the role of Chair to contact VB. (All members). 

 

2. Consider need for a unifying theme / focus for parish in view of its 

diverse communities (eg a green thread with cycle ways / footpaths 

running through parish, develop a service centre(s); provide comments 

to Services WG by 5 September. (All members). 

 

3. Contact WC Spatial Planning as soon as possible and seek advice on the 

implications of the updated National Planning Policy Framework on the 

possible allocation of housing to the parish to be included in the new 

Local Plan (ie beyond 2020). Arrange, if possible, a meeting with a Spatial 

Planner at the earliest opportunity. (VB). 

 

4. Pass any additional ideas to MH / DiB by 12 September on opportunities 

for community engagement (for either providing evidence or 

recruitment of new Steering Group members / residents who may 

simply wish to assist with some aspects of the NP in the future); these 

will help in drafting a Community Engagement Strategy. (All members). 

 

5. Consider suitability of criteria drafted by JiB for assessing SHELAAs 

located in parish for future development; provide comments to Services 

WG by 5 September. (All members). 

 

6. Review list of SHELAA located in Parish to determine status of sites (eg 

development already taking place, planning application submitted, land 

put up for sale) provide information to Services WG by 12 September 

 

- VB (sites north of Roman Road, Ford and S277) 

- ML & JB (Laverstock north of S1026 / Hampton Park etc) 

- KM (lower Laverstock south from S1026 / Milford) 

 

7. Identify and contact by 5 September suitable consultants who may be 

able to assist with the NP. (VB). 
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8. Contact Enfusion by 5 September to understand costs and timescales for 

producing a Sustainability Assessment and Strategic Environmental 

Assessment. (VB). 

 

9. Request as soon as possible HA and NiP to initiate through WC a current 

Housing Need Survey for the parish. (VB). 

10. Review the Parish Newsletter to identify any community groups in the 
parish which are not listed and to pass this information on to MH as 
soon as possible. (All members). 

 

 

Open Actions from previous meetings. 

Action 1-The roles of Vice Chair and lead for Development WG remain open. 

Volunteers to contact VB. (All members). Action Open. 

Action 7- Produce initial draft description of parish for introduction to NP 

document. (HD) Work in progress. Action Open. 

Action 19- Promote the NP with local farmers and landowners; to be 

completed as soon as possible post-harvest. (DB)  Action Open. 

Action 20- Promote the NP with businesses in the parish at the earliest 

opportunity. (NiP, DB, JiB). Action Open. 

 

Open Actions from meeting held on 20 June 2018 

Action 6- Arrange date with Deputy Head of St Edmunds to arrange date for NP 

presentation/discussion as part of pupils’ Civic Studies activity. (DiB) Action 

Open 

 

 Barry Stay      27 August 2018   
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AGENDA  19th September 2018 

Riverbourne Community Farm 

 

1. Introduction. 
 

2. Apologies. 
 

3. Approval of Notes from meeting held on 22nd August 2018. 
 

4. Outstanding actions and actions from 22nd August meeting. 
 

5. Update on activities since last meeting. To include: 
 

 Parish Profile Data 

 Parish Unifying theme(s) 

 Consultant’s Briefing 

 (Desperately looking for) Local Expertise 
 

6. Plan Drafting and Editing 
 

7. SHELAA - Status Quo / Review Process 
 

8. Community Engagement  
 

9. AOB 
 

10. Date of next meeting. 
 

DiB  

17th September 2018 
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Notes from the Meeting  on 19th September 2018 
Riverbourne Community Farm 

Present: 

Marti Hilliard (MH)                                                       Penny Weaver (PW) 

Joanna Weaver (JW)                                                    Jennifer Brown (JB) 

Dick Buttigieg (DiB)                                                      James Robertson (JaR) 

James Jordan (JJ)                                                          Jim Boardman (JiB) 

Kevin Martin (KM)              Barry Stay (Clerk) 

 

9. Introduction: 

DiB welcomed all present. He particularly welcomed James Jordan (JJ) to his 

first meeting and JJ introduced himself to those present. 

10. Apologies: 

Apologies had been received from Mr and Mrs Lindsey, Nick Perrott, Helen 

Adams, Caroline Rippier, Hilary Davidson, John Searle and Vic Bussereau. 

11. Approval of notes from the meeting on 22 August 2018: 

These notes were accepted by all present as a true reflection of the previous 

meeting. 

12. Outstanding actions. 

a) Actions from previous meetings: 

Action 1-The roles of Vice Chair and lead for Development WG remain open. JJ 

asked for clarification on what was required to fulfil role. Volunteers to contact 

VB.  (All). Action Open. 

Action 7- Produce initial draft description of parish for introduction to NP 

document. (HD) This has now been started and HD sent in a draft document 

which was circulated to all present. Action Open. 

Action 19- Promote the NP with local farmers. (DB) To be completed in 

October post-harvest. Action Open. 
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Action 20- Promote the NP with businesses in the parish. (NiP) (DB)(JB). Action 

Open. 

b) Actions from meeting 20 June 2018: 

Action 6- Arrange date with Deputy Head of St Edmunds to arrange date for NP 

presentation/discussion as part of pupils’ Civic Studies activity. Awaiting 

response from St Edmunds. (DiB). Action Open. 

c)   Actions arising from meeting 22 August 2018. 

1. Volunteers for the role of Chair to contact VB. (All members). 

- Covered in a) above. 

2. Consider need for a unifying theme / focus for parish in view of its 

diverse communities (eg a green thread with cycle ways / footpaths 

running through parish, develop a service centre(s); provide comments 

to Services WG by 5 September. (All members). 

- No further ideas received, but see agenda item 5 below. Action 

Closed. 

3. Contact WC Spatial Planning as soon as possible and seek advice on the 

implications of the updated National Planning Policy Framework on the 

possible allocation of housing to the parish to be included in the new 

Local Plan (ie beyond 2020). Arrange, if possible, a meeting with a Spatial 

Planner at the earliest opportunity. (VB). 

- Ongoing efforts to arrange a meeting have so far been unsuccessful. 

Waiting for Spatial Planning response to request for meeting.  Action 

ongoing. 

4. Pass any additional ideas to MH / DiB by 12 September on opportunities 

for community engagement (for either providing evidence or 

recruitment of new Steering Group members / residents who may 

simply wish to assist with some aspects of the NP in the future); these 

will help in drafting a Community Engagement Strategy. (All members). 

- No further ideas received, but see agenda item 8 below. Action 

Closed. 

5. Consider suitability of criteria drafted by JiB for assessing SHELAAs 

located in parish for future development; provide comments to Services 

WG by 5 September. (All members). 
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- Some comments received and covered in agenda item 7 below. 

Action Closed. 

6. Review list of SHELAA located in Parish to determine status of sites (eg 

development already taking place, planning application submitted, land 

put up for sale) provide information to Services WG by 12 September 

(VB (sites north of Roman Road, Ford and S277) 

MH & JB (Laverstock north of S1026 / Hampton Park etc.) 

KM (lower Laverstock south from S1026 / Milford)) 

- Most sites reviewed with a few queries remaining. See agenda item 7 

below. Action Closed. 

7. Identify and contact by 5 September suitable consultants who may be 

able to assist with the NP. (VB). 

- Some contacts made. Action ongoing. 

8. Contact Enfusion by 5 September to understand costs and timescales for 

producing a Sustainability Assessment and Strategic Environmental 

Assessment. (VB). 

- Contact made and meeting being arranged. Action ongoing. 

9. Request as soon as possible HA and NiP to initiate through WC a current 

Housing Need Survey for the parish. (VB). 

-   NiP contacted and will investigate process required to get Survey 

underway; will report back at next meeting of SG. (Action NiP) 

10. Review the Parish Newsletter to identify any community groups in the 
parish, which are not listed, and to pass this information on to MH as 
soon as possible. (All members). 
- No information received by MH. Action Closed. 

13. Update on activities since last meeting: 

 Parish Profile data: 

KM has been looking at the Parish profile. He circulated four documents 

looking at: Population, age and ethnicity across the Parish. Population by 

age group and district. Household composition and finally household 

tenure. These were all drawn initially from the 2011 Census data. He 

explained how a building block technique could be used for updating 

various sections of data including those recently added to the Parish. He 

analysed the documents presented and a discussion took place 

reference different age profiles across the wards and the impact on 

resources including housing, roads and the daily movement of employed 
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people in and out of the parish on a daily basis. JJ said he would seek out 

any information he could glean on the housing market and the 

Parish.KM was thanked for his work in this area as very useful, an 

interesting analysis of the data. He promised to write up the analysis at a 

later date. 

 The need or otherwise for a unifying theme/focus for the differing 

communities within the Parish: 

DiB gave an appraisal of thoughts so far i.e. green corridor concept of 

linking areas of the Parish and set the ideas within the context of 

electoral reform and possible reorganisation of councillors. MH 

suggested that resident groups within the Parish could possibly act as 

focus groups for the steering group. JaR raised the issue of the need for 

footpaths to link Longhedge with Old Sarum both from a school travel 

point of view and from a unification of housing areas angle. He also 

stated that he had approached Linden/Bovis reference the erection of a 

noticeboard on Longhedge.BS asked if he would be kind enough to 

update the Parish Clerk on the matter. The importance of the newsletter 

as a unifying factor was discussed. 

 Consultant’s Briefing: 

DiB distributed a paper on the subject to all present. He outlined three 

possible models of consultant involvement from total management to 

involvement only in specific areas like the environment, with the third 

model being a halfway house. DiB asked for any ideas/changes from the 

paper to him asap. JJ asked what the timeline was for the process. DiB 

suggested November for a costed proposal and January 2019 as the start 

date with funds already in place. It was noted that the Parish had the 

same NP link officer as Salisbury. 

 Local Expertise: 

It was agreed that the group needed to acquire specific expertise in 

certain areas to move forward. Members of the NP Steering Group were 

asked specifically about experts in  

 website construction and management 

 social media where there is a need to engage a wider profile 

parishioner involvement and  
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 local history in areas not currently covered by members of the 

Laverstock history group 

14.     Plan Drafting and Editing: 

KM and HD had already volunteered to lead this area but if any 

members knew of others who had particular expertise in these two 

areas please could they contact DiB. 

15.     SHELLA-Status Quo/Review Process: 

JiB circulated a paper on what has currently been done to all members 
present. The work has been done by JiB, MH, KM and VB. The SHELLAs 
in black have a clear status whilst the ones in red need further 
clarification. JiB hoped that by the next meeting these would be black. 
The score sheet was also circulated to all present. The sheet is based on 
that used by Downton but needs to be adapted and adjusted to take 
note of the unique features of the L&F Parish. Steering Group members 
had been asked to inform JiB of any unique features and any scoring 
adjustments, and these were noted at the bottom of the sheet. Areas 
with traffic issues, such as Milford Bridge, were highlighted alongside 
amended scoring for difficult entry points from SHELAA sites onto busy 
roads. It was also felt that sites with safe and convenient cycling access 
should be rewarded alongside pedestrian access. The document will now 
be reviewed by the services group and an L&F specific version drafted. 

16.     Community Engagement: 

DiB and MH circulated a paper on this subject to all present. A brief 
discussion took place regarding the ideas contained within the 
document and members were asked to go away and decide what 
needed to be added or amended on the list. MH wondered whether a 
“Pop Up” NP stand might be made available which could be used to give 
short introductory presentations at various community events and clubs 
around the Parish. Later it could be adapted to give feedback on 
progress and then on the final plan. JJ explained the possibilities and 
difficulties of issuing starter packs to new residents in the Parish. The 
idea of a large community day for the Parish was discussed. 

17.    AOB. 

   None. 

18.    Date of next meeting. 

The next meeting will be held on Wednesday October 24 7-9pm. 

 

           The meeting ended at 9pm.  
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           Actions arising from the meeting. 

1.    JJ to seek out any information on the housing market in the Parish and 

forward to KM. 

2.    KM to write up the analysis on the data presented at the meeting 0n 19 

September 2018. 

3.    JaR to communicate with the Parish Clerk over the siting of a new Parish 

noticeboard for Longhedge. 

4.    All members of the Steering group to forward to DiB as soon as possible 

any names/contacts for expertise areas discussed (including drafting and 

editing). 

5.   All members to read Community Engagement document and forward ideas 

to DiB/MH. 

  

Barry Stay      27 August 2018 
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AGENDA     24th October 2018 

Riverbourne Community Farm 

 

1. Introduction. 
 

2. Apologies. 
 

3. Approval of Notes from meeting held on 19th September 2018. 
 

4. Outstanding actions and actions from 19th September meeting. 
 

5. Parish Census Profile Data 
 

6. Communities Profile – Descriptive Introduction 
 

7. Website Update 
 

8. SHELAA - Status Quo / Review Process 
 

9. Community Engagement  
 

10.  Consultants Update 
 

11.  AOB 
 

12. Date of next meeting. 
 

DiB  

22nd October 2018 
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Notes from the Meeting on 24th October 2018 
Riverbourne Community Farm 

Present: 

Marti Hilliard (MH)      Vic Bussereau (VB)                                                  

Dick Buttigieg (DiB)     James Robertson (JaR) 

Jim Boardman (JiB)     Kevin Martin (KM)  

Megnasai  Arichandran (MA)    Radha Arichandran (RA)    

Barry Stay (Clerk) 

 

1. Introduction: 

 

DiB welcomed all present. He felt it was disappointing that the numbers were 

not greater as the issues were of such importance. He welcomed Radha and 

Megnasai to their first meeting. 

 

2. Apologies: 

 

Apologies had been received from Jennifer Brown, Joanne and Penny Weaver, 

John and Doreen Russell (J&DR), Nick Perrott (NiP), Helen Adams (HA), 

Caroline Rippier (CR), Hilary Davidson (HD), John Searle (JS), Suzanne Lindsey 

(SL) and Sidney Pryer (SP). 

 

3. Approval of notes from the meeting on 19 September 2018: 

 

These notes were accepted as a true reflection of the previous meeting. 

 

4. Outstanding actions. 

 

Action 18/06-1.  The roles of Vice Chair and lead for Development WG still 

remain open.  Volunteers to contact VB.  (All). Action Open. 
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Action 18/04-7.   Produce initial draft description of parish for introduction to 

NP document. (HD) This has now been started and HD sent in a draft 

document which was circulated to all present. Action Closed. 

Action 18/05-13.  Promote the NP with local farmers. To be completed in 

October post-harvest. (David Burton (DB)). Action Open.  

Action 18/05-14.  Promote the NP with businesses in the parish. (NiP) (DB) 

(JiB) to liaise. Action Open. 

Action 18/06-6. Arrange date with Deputy Head of St Edmunds to arrange date 

for NP presentation/discussion as part of pupils’ Civic Studies activity. Awaiting 

response from St Edmunds. This issue will be raised at the School-Parish 

Liaison Meeting on November 9. (DiB) to invite Joanne. Action Open. 

Action 18/08-3. Contact WC Spatial Planning as soon as possible and seek 

advice on the implications of the updated National Planning Policy Framework 

on the possible allocation of housing to the parish to be included in the new 

Local Plan (ie beyond 2020). Arrange, if possible, a meeting with a Spatial 

Planning at the earliest opportunity. (VB). Contacted Spatial Planning who wish 

to defer meeting. Action Closed 

Action 18/08-7. Identify and contact by 5 September suitable consultants who 

may be able to assist with the NP. (VB).  Action Closed. (see Agenda Item 10) 

Action 18/08-8.  Contact Enfusion by 5 September to understand costs and 
timescales for producing a Sustainability Assessment and Strategic 
Environmental Assessment. (VB). Meeting held with Barbara Carroll of 
Enfusion on 18 October. Action Closed. (see Agenda Item 10)   
 
Action 18/09-1. Seek out any information on the housing market in the Parish 
and forward to KM. (James Jordon). Action Open.                                          
 
Action 18/09-2. Write up the analysis on the data presented at the meeting on 
19 September 2018. (KM). Action Closed. (see Agenda Item 5) 
 
Action 18/09-3. Communicate with the Parish Clerk over the siting of a new 

Parish noticeboard for Longhedge. (JaR) Approached Linden and Bovis. Action 

Closed. 
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Action 18/09-4. Forward to DiB as soon as possible any names/contacts for 

expertise areas discussed (including drafting and editing). Nothing has been 

received. Action Closed. 

 

Action 18/09-5. Read community engagement document and forward ideas to 

DiB and MH.  Action Closed. (see Agenda Item 9) 

 

5. Parish Census Profile data: 

 

KM had been looking at the Parish profile. He had put the data into four 

communities and gave a 2018 update based on newsletter circulation etc. He 

circulated a document that gave an update to all present and gave a brief 

verbal analysis. The main point to note had been the rapid growth of 

population in certain parts of the Parish 2011-18. This excellent work provided 

a solid foundation upon which to build a written commentary. 

 

6. Communities Profile-Descriptive Introduction:  

 

DiB explained that we now had to use the Parish Census Profile data obtained 

to form a descriptive introduction of the Parish which included things such as 

wellbeing, housing, culture and tourism. These then needed to encapsulate the 

issues that the community will face in the future. 

 

7. Website Update: 

 

JiB explained that the NP website was part of the Parish Council website at the 

moment but need to separate in the future and have its own domain name 

etc. He gave some examples of names that were currently available. A 

discussion took place reference relative costs and value of extra storage 

capacity on the website for photographs etc. It was agreed that staff needed 

recruiting to initially design the site and then oversee it on a daily basis. It 

would still have a link to the Parish Website. 

 

8. SHELAA-Status Quo/Review Process: 
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JiB explained the concept of SHELAAs to new volunteers who were present. He 

talked through the seven-stage process with stage two and three being the 

most important and their related colour coding in the document he circulated. 

He explained the twelve sustainability assessment objectives and emphasised 

the need for specific Parish criteria to be established and related to the sites. 

The ASDA site was mentioned as being possibly good for development whilst 

JaR stressed the importance of improving the infrastructure to cope with any 

new developments whilst at the same time safeguarding the local 

environment. 

 

9. Community Engagement: 

 

MH explained that they had a few meetings most of which were poorly 

attended which was disappointing. Various ways of improving engagement 

were discussed including the school use of mobile phone app and newsletters, 

meeting resident groups and producing information packs that could be 

disseminated at meetings etc. 

 

10.  Consultants Update: 

 

Members of the Services WG had a met with Barbara Caroll (Enfusion) who 

had worked alongside Idmiston and Porton. Johns Associates had also been 

approached and a company called Bluestone Planning had contacted VB. The 

consultants appear to be able to take a wide range of approaches to 

supporting a NP group from leading through the whole process to supporting 

specific parts.  

 

11.  AOB: 

 

VB felt it was important to maximise numbers at these meetings as attendance 

was low so suggested that members needed to have an early warning of up-

coming sessions. 

 

12.  Date of next meeting:  
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The meetings will be held generally on the third Wednesday of every month. 

The next 2 meetings are 21 November 2018 and 19 December 2018. 

All very welcome. 

 

New Actions 

Action 18/10-1.  Follow up on Housing Needs Survey. NiP.                                                              

Action 18/10-2.  Remind DB of Action 18/05-13 to promote the NP with local 

farmers. (VB and DiB).  

Action 18/10-3. Press again for meeting with Spatial Planning to pursue further 

queries from SG. (VB). 

Action 18/10-4.  Historical/geographical focus needed for Old Sarum and 

Longhedge. Ask JS if would provide a piece in time meet deadline for January 

edition of PC Newsletter. (DiB)  

Action 18/10-5. To obtain costed proposals to bring to the group by the end on 

November 2018. (VB) 

 

Meeting ended at 9.10pm 

Barry Stay      11 November 2018 
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AGENDA   21 November 2018 

Riverbourne Community Farm 

 

1. Introduction.         (VB) 
 

2. Apologies.         (Sec) 
 

3. Approval of Notes from meeting held on 24 October 2018. (Sec) 
 

4. Open actions and actions from October meeting.   (VB) 
 

5. The first 12 months - our progress, not always glorious.  (DiB) 
 

6. Analysis of census and other Parish data.     (KM) 
 

7. Website and social media development.    (DiB) 
 

8. Communications Group forward plan.    (MH) 
 

9. Consultancy quotations received to date.    (VB) 
 

10.  AOB 
 

11.  Date of next meeting. 
 

VRDB 

18 Nov 2018 
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Notes from the Meeting on21 November 2018 
Riverbourne Community Farm 

Present: 

Marti Hilliard (MH)                                                     Jennifer Brown (JB)              

Dick Buttigieg (DiB)                                                     James Robertson (JIR)                                                        

Jim Boardman (JiB)                                                     Kevin Martin(KM)                  

Vic Bussereau (VB)                                  Barry Stay (Clerk)                                                

John Searle (JS)                                                            John Russell (JR)                                                

Ron Champion (RC)                                                     Sarah Champion (SC) 

1. Introduction: 

VB welcomed all present. He outlined housekeeping arrangements and 

apologised for the change of venue to the Parish Council Office, which was 

necessary to ensure everybody was warm. 

2. Apologies: 

Apologies had been received from Caroline Rippier, Hilary Davidson, Penny 

Weaver, Joanne Weaver and Doreen Russell. VB stated that Nick Perrott and 

Helen Adams had resigned from the SG. 

3. Approval of notes from the meeting on 24 October 2018: 

The notes were accepted by all present, who had attended on 28 October, as a 

true reflection of the previous meeting. 

4. Outstanding actions. 

Actions from previous meetings: 

These were circulated by VB on a separate sheet at the meeting for ease of 

identification. 

Action 18/05-13. Promote the NP with local farmers. It was originally deferred 

until after harvest. Talk to David Burton. (DiB).  A detailed survey now 

considered to be required. See new Action 18/11-1. Action Closed. 

Action 18/05-14. Promote the NP with businesses in the Parish. (JiB). A 

detailed survey now considered to be required. See new Action 18/11-2. 

Action Closed. 
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Action 18/06-1. The roles of Vice Chair and lead for Development WG remain 

open. Volunteers to contact VB. (All). Action Open. 

Action 18/06-6. Arrange date with Deputy Head St Edmunds for NP 

presentation/discussion as part of pupils’ Civic Studies activities. The concept 

was presented at the recent school liaison meeting. It was agreed with the 

school that a date would be agreed for an event in the New Year. (DiB). Action 

Open. 

Action 18/09-1. Seek out any information on the housing market in the Parish 

and forward to KM. (James Jordon). Action Open. 

Action 18/10-1. Follow up on Housing Needs Survey. (NiP). A response was 

received finally from WC but was not particularly helpful. WC was unable to 

commit to carrying out a Survey and suggested that if one was required the SG 

could use consultants. Different needs were suggested in terms of social 

housing and Help to Buy schemes. See new Action 18/11-3. Action Closed. 

Action 18/10-3. Press again for meeting with Spatial Planning to pursue further 

queries from SG. (VB). Further email sent to Spatial Planning and Link Officer 

with some questions and sighting reasons why meeting was urgent. If meeting 

with WC officers not offered by next SG meeting, the assistance of a Unitary 

Cllr will be sort. Action Closed. 

Action 18/10-4. Historical/geographical focus needed for Old Sarum and 

Longhedge. Ask JS if he would produce piece in time for January Newsletter. 

(DiB). Contact not made but DiB will speak to JS immediately after current 

meeting. Action Closed. 

Action 18/10-5. To obtain costed proposals to bring to the group by the end on 

November 2018. (VB). Covered at Agenda Item 9. Action Closed. 

5. The first 12 months-our progress, not always glorious. 

DiB gave a summary of the progress so far. A lot of ground had been covered 

although the route had not always been clear. The work needs to be brought 

together. There had been a core group dealing with data which will form a firm 

foundation for the work and a thrust on community engagement with mixed 

results to date. KM had done some excellent work based on the 2011 census. 

Others had focused on the SHELLAs which had been identified and evaluated 

across the Parish. Further work needed to be done on criteria for assessing 

acceptable. If no information arrives from WC on housing allocations for the 
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parish, the SG may have to plan using a range of scenarios. MH had been 

looking at community engagement (see Agenda Item 8). DiB stressed the 

importance of getting local residents aboard who had specific skills in certain 

areas. The SG was currently short on members, 16 currently but with a target 

of 21. The role of consultants had been explored and several contacted (see 

Agenda Item 9). The next step was to establish a project plan. Grants were 

available that could be used to employ consultants. 

6. Analysis of census and other Parish data. 

KM had produced a PowerPoint presentation which was circulated at the 

meeting as a document due to the change in meeting location. He had based 

his work on the 2011 census and projected forwards to shed light on issues 

such as housing stock, population structure, socio-economic characteristics, 

employment and journeys to work. The Parish was now the equivalent of a 

small market town (eg Bradford-on-Avon) with low housing density. It had a 

high percentage of detached houses. By 2021 the population will have trebled 

with above average proportions of older persons and children. It was a 

relatively affluent Parish with high numbers of detached houses, which were 

owner occupied, and high car ownership. There was small pockets of social 

deprivation and a general lack of affordable housing. Parish residents had a 

longer than average journey to work, with few working within the Parish. VB 

thanked KM for his work. 

7. Website and social media development. 

DiB announced that the SG now had a volunteer (Nick Radford) to develop the 

website, and that it will be built within the next two months. He discussed 

possible content, domain name and associated costs which were minimal. The 

site would also provide links to the Paris Council website and social media 

outlets such as Facebook. He suggested the use a local ‘champion’ model in 

each of the 4 community areas of the Parish to act as a conduit for concerns 

and feedback. VB raised the issue of compatibility of NP information with other 

social media. DiB stated that hopefully by January 2019 there would be a 

version for members of the SG to see and evaluate. 

8. Communications Working Group forward plan. 

MH circulated a communication model sheet to all present and explained 

briefly the main points. She emphasised that, currently, the SG did not have a 
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full list of activity groups within the Parish and this needed to be completed. It 

was agreed by all that this was excellent model. 

9. Consultancy quotes received to date. 

VB announced that he had asked four companies for quotes: Enfusion, O’Neil 

Homer, Bluestone Planning and Johns Associates. So far he had received 

proposals from the first 3 and gave a short brief on these. Costings were 

difficult to compare as each proposal had identified costs differently. However, 

all would require a significant grant application if it was determined by the SG 

that a full support package was needed. Some of the organisations were based 

a considerable distance from the Parish and concerns over regular 

communication were raised. Some members of the SG felt that working 

alongside local organisations might be not only cost effective but also far more 

practical, eg Corsham Town Council, whose NP was now with the Inspector, 

had used a local consultancy. 

10.  AOB 

None. 

New Actions 

Action 18/11-1. Produce a survey, in conjunction with David Burton, to seek 

views of local farmers and identify a process for carrying out the survey. (DiB). 

Action 18/11-2. Produce a survey to seek views of businesses and other 

employment organisations, and identify a process for carrying out the survey. 

(DiB, JiB). 

Action 18/11-3. Follow up with Nick Perrott remaining queries on the response 

from WC Principle Development Officer Housing. (VB). 

Action 18/11-4. Report back to the SG, no later than the Dec SG meeting, on 

progress in setting up meeting with Spatial Planning and a Link Officer. (VB). 

 

The meeting ended at 9pm.  

Next meeting Thursday 20 December at 7pm at the farm. (In office if cold!) 

           

Barry Stay      23 November 2018 
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AGENDA    23 January 2019 

Riverbourne Community Farm 

 

1. Introduction.         (VB) 
 

2. Apologies.         (Sec) 
 

3. Approval of Notes from meeting held on 21 November 2018. (Sec) 
 

4. Open actions and actions from November meeting.  (VB) 
 

5. Progress with Website/social media development.  (DiB) 
 

6. Community Engagement.      (MH)  
   

7. Latest information from Wiltshire Council.     (VB) 
 

8. Proposed Approach including initial consultant support.  (JB) 
 

9.  AOB 
 

10.  Date of next meeting. 
 

VRDB 

20 Jan 2019 
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Notes from the Meeting on 23 January 2019 
Riverbourne Community Farm 

 

Present: 

Marti Hilliard (MH)                                                              Dick Buttigieg (DiB)                                                     

James Robertson (JIR)                                                         Jim Boardman (JiB)                                                                                                                    

Vic Bussereau (VB)                                                               John Searle (JS)            

John Russell (JR)                                                                   Radsai  Arichandran (RA)    

Megna Arichandran (MA)                                                   Barry Stay(Clerk)                                                                                        

 

 

1. Introduction: 

VB welcomed all present. He announced four resignations from the Steering 

Group - Penny and Joanne Weaver, Suzanne Lindsey and Sidney Pryer. They 

were thanked for their contributions. 

2. Apologies: 

Apologies had been received from Caroline Rippier, Hilary Davidson, Jennifer 

Brown, Kevin Martin, Doreen Russell, Sarah Champion and Ron Champion. 

3. Approval of notes from the meeting on 21 November 2018: 

The notes were accepted by all present, who had attended on 21 November, 

as a true reflection of the previous meeting. 

4. Outstanding actions. 

These were circulated by VB on a separate sheet at the meeting for ease of 

identification. 

 

 

 

 

Action 
No 

Description 
 

Who to 
action 

Remarks 
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18/06-1 The roles of Vice Chair and lead 
for Development WG remain 
open. Volunteers to contact VB.   

All 
members 

CLOSED. No Volunteers for Vice 
Chair. Development WG now 
defunct. 

18/06-6 Arrange date with Deputy Head 
of St Edmunds to arrange date 
for NP presentation/discussion 
as part of pupils’ Civic Studies 
activity.  

DiB Agree date with school to hold 
event in New Year. 
 
Still to be done. DiB outlined 
the importance of being clear 
on a project plan with date 
clarification to ensure any 
engagement from Year 10+11 
the school had good traction. 
The schools have a set 
methodology for questionnaire 
distribution/assessment. 
OPEN 

18/09-1 Seek out any information on the 
housing market in the Parish and 
forward to KM. 

JJ CLOSED. Unlikely to receive this 
information. 

18/11-1 Produce a survey, in conjunction 
with David Burton, to seek views 
of local farmers and identify a 
process for carrying out the 
survey. 

DiB OPEN 

18/11-2 Produce a survey to seek views 
of businesses and other 
employment organisations, and 
identify a process for carrying 
out the survey. 

DiB, JiB OPEN 

18/11-3 Follow up with Nick Perrott 
remaining queries on the 
response from WC Principle 
Development Officer Housing. 

VB VB explained that he had not 
chased him from before 
Christmas. He will chase. 
OPEN 

18/11-4 Report back to the SG, no later 
than the Dec SG meeting, on 
progress in setting up meeting 
with Spatial Planning and a Link 
Officer. 

VB An agenda item. 
CLOSED 

 

5.   Progress with website/social media development. 

DIB welcomed Nick Radford, a local resident, to the meeting. Nick’s 

background is in website development and he said he was prepared to design 

and develop a NP website. He has already started on this voluntary work and 
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demonstrated to SG members through the current structure of the site. He 

asked for feedback on the structure at any time as he could adjust as it is 

developed.   

The content would be the responsibility of the SG, but DiB asked the members 

to judge the ‘look and feel ‘of the site to ensure it meet the SG’s needs. He 

emphasised that it was a work in progress. He explained the logo was based on 

communities with separate colours, which gave each their own branding. The 

site would have its own Twitter and Facebook accounts and could contain a 

calendar. Editorial access could be unlimited but he thought that each 

community would have a person responsible for their content. It is possible for 

the site to be linked to the Parish website.  

Nick explained that the site could be data populated with a week’s notice once 

members were happy with the structure. DiB emphasised the importance of 

the site in securing community involvement and at the same time lessening 

Nicks workload. Nick then explained and showed how the site worked on 

mobile devices which receive about 60% of website traffic.  

The use of human images was discussed. RA raised the issue of mobile apps for 

completion of the questionnaires. Newsletter and school distribution of 

questionnaires were also discussed. DiB stated that the final version of the site 

would be presented at the next meeting and if agreed the target would be to 

get it out at the end of February. Nick was thanked for all his hard work. 

6. Community Engagement. 

MH outlined the current plan which was for her and JB to visit all clubs, 

churches, and organisations within the Parish based on three hubs. (Laverstock 

Village Hall, Hampton Park Pavilion and OSCC.) This plan had now commenced. 

MH showed the meeting a slide of a poster (see attached slide presentation) 

which was going out across the Parish. She invited comments and explained 

that a logo showing the four communities would be finalised once it was 

agreed with Nick Radford who was designing the website. VB sought 

clarification on whether it was inviting Parishioners to join the NP process or 

specifically the SG group. MH said she had found in the feedback from her 

visits that many Parishioners were still unaware of how the Parish had grown 

recently. Also, many users of the groups that she had visited were not Parish 

residents. VB emphasised that he felt these views were important to capture.  
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MH hoped that by the end of six weeks she will have visited all age groups 

involved in meeting within the Parish. She had also sent out a number of 

resident feedback forms. JS mentioned the communication difficulties of 

gaining information on these issues if you were a Longhedge resident. A 

discussion took place reference the siting of a noticeboard for residents.BS said 

he would seek advice from the Clerk on the matter. When the poster is finally 

agreed it will be going in to retail outlets across the Parish. 

7. Latest information from Wiltshire Council. 

VB and 3 other members of the Services Working Group had a meeting a 

week before Christmas with a Spatial Planning Officer. Several major points 

emerged. Firstly, that we need to consider the Parish in two parts. There is one 

part which falls within the Salisbury Settlement Area (about 2/3 of our Parish) 

and could be available for a strategic allocation of housing through WC and the 

Local Plan. The development of this plan is running behind time as WC needs 

further information from Central Government on methodology for calculating 

housing requirements.  

VB explained that he had been informed that WC would be in a position to 

release information on the methodology and the way ahead by January 15, 

with supporting papers released a week before. This has not happened but had 

now been advised that the issue of housing allocations for Neighbourhood 

Areas will be discussed at the Mar WC Cabinet meeting. Within the remainder 

of the Paris, i.e. Ford/Laverstock/parts of Milford, WC anticipates only infill. 

However, VB felt that we would still need to provide as part of the NP 

appropriate evidence for WC if we believed that we had any internal parish 

requirement for housing through to 2036. 

8. Proposed Approach including initial consultant support. 

JB then talked through in some detail a series of slides on proposals by the 

Services Working Group. He tackled consultancy support, steps taken so far, 

proposed structure of the NP, WC housing allocation, SSA, L&F East possible 

developments, L&F West possible developments and proposed next steps. The 

latter would include requesting WC to do a SEA screening for an outline NP 

 The slide presentation is attached to these minutes. 

9. AOB 

None 
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The meeting ended at 9.10pm.  

Next meeting Wednesday 20 February - 7pm at the farm.  

Barry Stay      6 February 2019 
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AGENDA   27 February 2019 

Riverbourne Community Farm 

 

1. Introduction.         (VB) 
 

2. Apologies.         (Sec) 
 

3. Approval of Notes from meeting held on 23 January 2019. (Sec) 
 

4. Open actions and actions from January meeting.   (VB) 
 

5. Progress with Website/social media development.  (DiB) 
 

6. Community Questionnaire - organisation & volunteers.  (DiB) 
 

7. Parish Population Projection to 2036.                                             (KM)  
   

8. Latest information from Wiltshire Council – Link Officer. (VB) 
 

9. Feedback from meeting with Enfusion consultant.  (JB)  
 

10.  The Plan.         (All) 
 

11.  AOB 
 

12.  Date of next meeting. 
 

VRDB 

20 Feb 2019 
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Notes from the Meeting on 27 February 2019 
 

Riverbourne Community Farm 

 

Present: 

Marti Hilliard (MH) (Arrived 8.15pm)             Dick Buttigieg (DiB)                                                                                                                                   

Jim Boardman (JiB)                                            Kevin Martin(KM)                                                       

Vic Bussereau (VB)                                             John Russell (JR)                                                                   

Radsai  Arichandran (RA)                                  Megna Arichandran (MA)                                                   

Hilary Davidson(HD)                                          Ron Champion (RC)                     

Sarah Champion (SC)                                         Jennifer Brown (JB)                      

John Russell (JR)                                                 Barry Stay(Clerk)                                                                                        

 

 

1. Introduction: 

VB welcomed all present. He apologised for the date slip of the current 

meeting. He notified those present about possible e-mail issues through the 

Parish e-mail system. In addition, Councillor Hayes was attending a meeting 

soon where the Salisbury NP was being discussed. Any linkage could then be 

discussed. 

2. Apologies: 

Apologies had been received from Caroline Rippier and Doreen Russell. 

3. Approval of notes from the meeting on 23 January 2019: 

The notes were accepted by all present, who had attended on 23 January, as a 

true reflection of the previous meeting. 

4. Outstanding actions. 

These were circulated by VB on a separate sheet at the meeting for ease of 

identification. 
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Action 
No 

Description 
 
 

Who to 
action 

Remarks 

18/06-6 Arrange date with Deputy Head 
of St Edmunds to arrange date 
for NP presentation/discussion 
as part of pupils’ Civic Studies 
activity.  

DiB Agree date with school to hold 
event in New Year. 
 
Still to be done. DiB outlined 
the importance of being clear 
on a project plan with date 
clarification to ensure any 
engagement from Year 10+11 
the school had good traction. 
The schools have a set 
methodology for questionnaire 
distribution/assessment. 
OPEN 

18/11-1 Produce a survey, in conjunction 
with David Burton, to seek views 
of local farmers and identify a 
process for carrying out the 
survey. 

DiB OPEN 

18/11-2 Produce a survey to seek views 
of businesses and other 
employment organisations, and 
identify a process for carrying 
out the survey. 

DiB, JiB OPEN 

18/11-3 Follow up with Nick Perrott 
remaining queries on the 
response from WC Principal 
Development Officer Housing. 

VB OPEN 

 

5.   Progress with website/social media development. 

DIB explained that Nick Bradford was very advanced with the website. He had 

sent copies of the website to DiB and MH and his part in the design process 

was coming to an end. The arrangements for the content on the site needed to 

be assigned by the next meeting. This would consist of four community areas 

each with their own lead editor who would be responsible for content. There 

would also be a section for documents, including minutes and resources some 

of which can be made private. Also, there would be a section available for 

posts, events, media and forms. These would be accessible for members to 

populate with content. There is a tagging system built in to the site which 



Version 5 

90 
 

allows content to inter link. The survey could be run via the website on 

software such as survey monkey. This would be free. It could also be accessed 

via mobiles which hopefully would get a greater volume of feedback. A 

reporting package is also built in to the website so data can be gleaned 

reference access numbers, time on line, pages viewed etc. Content now needs 

to be applied to the site over the next couple of weeks. There are currently 

two structures-administrators from within the SG and community authors-one 

for each of the communities. DiB stated that the launch of the site was a key 

issue. A discussion took place reference the complexities of the site and its 

launch and the difficulties faced on getting survey forms returned. Continual 

updating of community areas was an important factor in ensuring the site was 

well used with the focus on key areas within that community. 

6. Community Questionnaire -organisation &volunteers. 

DiB stated that they were now getting close to launch. A huge effort was now 

needed in terms of logistics to run the survey both electronically and through a 

paper questionnaire. There would be a core questionnaire plus some minimal 

modification for business users/agricultural employers and Year 10/11 

students in our local schools. This then need to be tested via a pilot group. DiB 

was particularly concerned about the distribution and subsequent collection of 

questionnaires so that data was collected centrally for analysis. He was 

concerned where this fitted in the overall timescale of the NP and in particular 

the timing of the approach to students. There would also have to be a tie in 

with the dates of the newsletter distribution.KM and JB are currently working 

on the design of the questionnaire. The whole task needs to be overseen by a 

volunteer with a very logical mind. A discussion took place reference a range of 

possibilities including agencies being paid for coding post questionnaire 

collection. VB raised the issue of overall strategy versus the mechanics of 

delivering and collecting back the results of the questionnaire. 

 

 

7. Parish Population Projection to 2036. 

KM talked through the work he has been doing with regard the Parish 

population projection up to 2036.Two tables containing the data (Table 1 and 

Table2) were circulated to all present. He went through the data and its start 

point the 2011 census which shows the gradual urbanisation of the Parish. He 
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had used survival rates and birth rates taken from national figures. From Table 

1-eg Dwellings will treble. VB made the point that the Parish falls in to two 

parts in terms of spatial planning -the Salisbury Settlement Area and the area 

outside. (Laverstock and Ford). About 2% of dwellings are empty. He also 

stated that the population will continue to grow even as the dwellings even 

out due to an increasing lower age profile of adults and subsequent births in 

some areas. Table 2 compares the Parish with the Salisbury Housing Market 

Area. (based on a 2017 published document) He emphasised that there was a 

disproportionate amount of the housing requirement that was going in to the 

Parish in relation to the HMA. He also mentioned the tensions between 

housing need and the demise of land with the desire of the new population for 

open green space. 

8. Latest information from Wiltshire Council-Link Officer. 

VB was disappointed with the response from WC. WC spatial planning 

sponsored an assessment review on employment land to 2036 .VB explained 

the review established that there would be a shortage of employment land in 

Salisbury. The document had an appendix which listed all areas of available 

employment land. There are currently two planning applications in the 

pipeline which wish to turn some of that employment land in to housing. VB 

was trying to establish the current WC view on applications such as these by 

asking if the Parish could talk to someone in economic planning about the 

situation. In January and February VB had asked spatial planning if they could 

provide a contact. They have not come back to him. He had also tried to 

clarify the situation over our NP link officer at WC with little success. 

9. Feedback from meeting with Enfusion consultant. 

JB took the group through a very detailed document(attached) which outlines 

the days consultancy the group had with Barbara Carroll on the 19 February. 

This included a tour of the Parish and a three-hour meeting in the afternoon. A 

brief discussion took place over developments across the Parish. It was 

emphasised that the importance of visual impact of housing in the Parish was 

key and evidence from a professional landscape architect would be a good 

contribution to the plan. 

 

Action Point-Barbara to return for further advice and clarification. 
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10. The Plan. 

Agreed that within the next two months a brief document needed to be 

presented to the Parish Council to update them on progress and outline the 

strategy being taken. 

11. AOB 

None 

The meeting ended at 9.07pm.  

Next meeting Wednesday 27 March - 7pm at the farm.  

Barry Stay      23 March 2019 
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AGENDA   27 March 2019 

 

Riverbourne Community Farm 

 

1.  Introduction.         (VB) 
 

2.  Apologies.         (Sec) 
 

3.  Approval of Notes from meeting held on 27 February 2019. (Sec) 
 

4.  Actions from January meeting and other open actions.  (VB) 
 

5.  Wiltshire Council update.      (VB) 
 

6.  Other local Neighbourhood Plans.     (VB) 
 

7. Website/social media development.    
 (DiB/MH) 
 

8. Community Engagement  (inc Parish Newsletter,   
 (DiB/MH/KM) 
Questionnaire, Survey,)      
 

9. Topics for L&F Neighbourhood Plan     (JB/DiB) 
 

10.  Future use of Consultants.      (JB)  
   

11.  AOB. 
 

12.  Review of Actions. 
 

13.  Date of next meeting. 
 

VRDB 

22 March 2019 
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Notes from the Meeting on 27 March 2019 
 

Riverbourne Community Farm 

 

Present: 

Marti Hilliard (MH)                                             Dick Buttigieg (DiB)                                                                                                                                   

Jim Boardman (JiB)                                             Vic Bussereau (VB)                                                                                                                                                                                                                                        

Ron Champion (RC)                                             Sarah Champion (SC)                                         

John Searle (JS)                                                     Barry Stay (Clerk)                                                                                        

 

19. Introduction: 

VB welcomed all present. He apologised for a date error on the agenda and 

that the final version (1) of the minutes from the last meeting were circulated 

and not version (2). The Clerk circulated the version (2) minutes at the 

meeting. 

20. Apologies: 

Apologies were received from Kevin Martin, Caroline Rippier, James Robertson 

and Jennifer Brown. 

21. Approval of notes from the meeting on 27 February 2019: 

The version (2) notes were accepted by all present with one change: the late 

arrival of Jennifer Brown from a scout meeting and not Marti Hilliard as stated 

in the notes.. 

22. Outstanding actions. 

These were circulated by VB on a separate sheet at the meeting for ease of 

identification. 

 

 

 

Action 
No 

Description 
 
 

Who to 
action 

Remarks 
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18/06-6 Arrange date with Deputy Head 
of St Edmunds to arrange date 
for NP presentation/discussion 
as part of pupils’ Civic Studies 
activity.  

DiB Still to be done. DiB outlined 
that the survey would be going 
out in the Autumn. DiB would 
make contact before the end of 
the summer term. 
OPEN 

18/11-1 Produce a survey, in conjunction 
with David Burton, to seek views 
of local farmers and identify a 
process for carrying out the 
survey. 

DiB Timeframe to be the same as 
above. VB emphasised that 
something had to be in place 
after the harvest. David Burton 
to be given a reminder. 
OPEN 

18/11-2 Produce a survey to seek views 
of businesses and other 
employment organisations, and 
identify a process for carrying 
out the survey. 

DiB, JiB BS to produce a list of local 
businesses after distribution of 
the April newsletter. 
OPEN 

18/11-3 Follow up with Nick Perrott 
remaining queries on the 
response from WC Principal 
Development Officer Housing. 

VB VB has spoken to NP who has 
sent two/three e-mails to them. 
VB has also sent an e-mail but 
no response. 
OPEN 

19/02-1 Present within 2 months a brief 
document to the Parish Council 
to update it on progress and 
proposed strategy for the NP. 

Steering 
Group 

VB stated it was essential the 
PC bought in to the way 
forward for the NP group. 
OPEN 

 

23.   Wiltshire Council Update. 

VB explained that there had been difficulties in making contact with WC due to 

staff leaving etc. However, Mark Henderson is now our WC Link Officer. He had 

already spoken to VB and supplied some information. VB felt it was essential 

to meet him as soon as possible and give him a briefing paper to bring him up 

to date with what the Parish was doing. He had sent an e-mail to WC housing 

but no reply so far. He will follow this up. Last night the WC Cabinet met to 

review progress with the new Local Plan. There had been a pause to the Plan 

because there had been two updates to the National Planning Policy 

Framework in September 2018 and February 2019. Housing allocation had 

been the focus of the 2019 update but the current allocation to Wiltshire was 

still unknown. When this was established the allocation could be moved 

further down the chain. VB distributed a map of Wiltshire showing the 

individual Housing Management Areas within Wiltshire and then went on to 

discuss the current timings for the Local Plan. The Plan would be submitted for 
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examination at the end of 2020 with adoption at the end of the third quarter 

of 2021. L&F Parish should have an understanding of its allocation at an earlier 

date than 2021 and through the Link Officer. 

24. Other local Neighbourhood Plans. 

Twenty-four Neighbourhood Plans have been made in Wiltshire, with another 

seven going out to consultation. Downton and Idmiston were 2 that had been 

made already and Winterbournes had been submitted to WC; the SG had 

received a copy of the latter plan via the Parish Council. Salisbury City had 

restarted its NP work after the recent nerve agent issues over the past year. 

Councillor Hayes went to the kick-off meeting on behalf of the SG and had 

provided a useful report. VB mentioned that Salisbury City had appointed a 

consultant who would help set up a SG with attached working groups and they 

would take a co-ordinated approach with Laverstock and Ford Parish Council. 

VB has also made contact with Annie Childs who was the Clerk and point of 

contact for its plan. She has identified a number of City Councillors involved 

with the NP. MH mentioned that she had been looking at the NP for South 

Downs which was semi-rural area and also that for Lechlade on Thames and 

Winterbourne which was only eighteen pages in length.MH was also going to 

focus on the questionnaires in these NPs. 

25. Website/Social media development. 

DiB stated that Nick Radford who was creating the website has made the final 

changes. The website works and reflected what we asked for. The next stage 

was to add content both text and photographs. MH and DiB had spent time 

learning in detail how to carry out that process and how it related to specific 

areas both open and restricted on the website. JB was also involved in this 

process. There were areas that needed extra work due to a few technical 

issues that involved the structure of folders. He explained that at the next 

meeting they hope to have something to present to the Group. Community 

authors were required to take responsibility for their individual areas. Some 

volunteers had shown interest in this aspect of the website. Once these were 

in place the role of social media eg Facebook could be explored. A discussion 

took place with reference to how the site was launched, as currently the page 

says site under construction. Nick Radford was trying to make himself 

available for the next meeting. Once the website was running it will give the 

Group another way of running the survey. 
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26. Community Engagement (inc Parish Newsletter, Questionnaire, Survey). 

DiB said they were regularly updating the Parish Newsletter on progress, with 

the spotlight being on the individual communities and topics such as housing 

etc. The focus had been on a statistical approach which now required a 

historical/social background. DiB asked SC and RC if they would review what 

he had written so far on one specific area, ie Ford, and draft some background 

information on the hamlet (300-500 words) for the forthcoming edition of the 

Newsletter. This approach could then be applied to the other community 

areas. MH announced that several points of contact had already been 

established in some of the communities and it was hoped to encourage them 

to make contributions, this would give them some degree of ownership. DiB 

said a small update section on the NP should be included in all subsequent 

editions of the Newsletter, which covered website, survey, contact with the 

WC Link Officer, and contact with Salisbury Council etc. DiB said he was 

concerned about the resources required to carry out the logistics of the survey, 

such as distribution and collection of results. Consultants could be used for the 

interpretation of data once collected via survey monkey etc. JS asked about 

the safety of content on the website. DiB explained that there were different 

levels of access. A short discussion took place over implementation and growth 

of the communities with subsequent services in the Parish. MH stated that she 

had about 100 Resident Feedback forms returned so far from across the Parish. 

27. Topics for L&F Neighbourhood Plan. 

JB stated it was work in progress. The green thread concept appeared to be a 

good place to start which had strong links with health and wellbeing. It was 

important to do the survey at a later stage in the process to hopefully support 

the issues so far identified. A discussion took place over the role of initial 

research, the design of questionnaires and the inclusion of the subsequent 

findings and analysis in the draft NP. It was agreed that this would be discussed 

further in the Services Working Group. 

 

28. Future use of Consultants. 

VB announced that he had a series of e-mails from Barbara Carroll, the 

Enfusion consultant, over the past few days. She has supplied three NPs for the 

SG to study and a series of headings as a structure for a NP. A landscape 

architect would in her opinion play an important role in moving forward. A 
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discussion then took place over the future role of a landscape architect and 

possible questions the group wanted answered. 

 

29. AOB 

DiB stated it was essential for the Services Working Group to develop a Project 

Plan as soon as possible in order to list the tasks required in a sensible order.  

 

30. Review of Actions. 

 Meeting with Link Officer - VB 

 Meeting with Winterbourne Planning Team – VB 

 Review Questionnaires/Surveys in other NPs - MH 

 Resolve issues with NP website - DiB,MH,JiB 

 Website presentation next meeting - DiB 

 Ford history/current village piece for NP input for Newsletter - SC,RC 

 Draft Outline NP - SWG 

 Investigate suitable Landscape Architect - SWG 

 Draft Project Plan - SWG 

The meeting ended at 8.37pm.  

Next meeting Thursday 25 April - 7pm at the farm.  

Barry Stay      21 April 2019 
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AGENDA   25 April 2019 

Riverbourne Community Farm 

 

1.  Introduction.         (VB) 
 

2.  Apologies.         (Sec) 
 

3.  Approval of Notes from meeting held on 27 Mar 2019.  (Sec) 
 

4.  Actions from Mar meeting and other open actions.  (VB) 
 

5.  Meeting with new WC Link Officer.     (VB) 
 

6.  Other local Neighbourhood Plans.     (MH/VB) 
 

7.  Neighbourhood Plan Website.      (MH/JB) 
 

8.  Residents’ Survey.       (KM) 
 

9. Other Community Engagement opportunities    (MH/VB)       
(inc Parish Newsletter).  
       

10.  Outline Neighbourhood Plan and Project Plan.   (JB) 
 

11.  Volunteering opportunities.      (All) 
       

12.  AOB. 
 

13.  Review of Actions. 
 

14.  Date of next meeting. 
 

VRDB 

20 Apr 2019 
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Notes from the Meeting on 25 April 2019 
 

Riverbourne Community Farm 

 

Present: 

Marti Hilliard (MH)                                             Kevin Martin (KM)                                                                                                                                  

Jim Boardman (JiB)                                             Vic Bussereau (VB)                                                                                                                                                                                                                                                                                                                             

John Searle (JS)                                                    John Russell (JR)                        

James Robertson (JoR)                                       Hilary Davidson (HD)                       

Barry Stay (Clerk)    

        

                                                                              

1. Introduction: 

VB welcomed all present. He informed those present that Dick Buttigieg (DiB) 

had resigned from the Steering Group for personal reasons. A vote of thanks 

was given to DiB for his significant contribution towards the progress of the 

Laverstock & Ford Communities Neighbourhood Plan. 

2. Apologies: 

Apologies were received from Jennifer Brown, Ron and Sarah Champion, 

Caroline Rippier (CR) and Megna Arichandran(MA). 

3. Approval of notes from the meeting on 27 March 2019: 

These were accepted by all present. 

4. Outstanding actions. 

These were circulated by VB on a separate sheet at the meeting for ease of 

identification. 

 

 

 

Action 
No 

Description 
 

Who to 
action 

Remarks 
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18/06-6 Arrange date with Deputy Head 
of St Edmunds to arrange date 
for NP presentation/discussion 
as part of pupils’ Civic Studies 
activity.  

MH/BS Still to be done. MH to attend 
School Liaison Meeting in next 
few weeks. The intention is 
have the students complete a 
dedicated students’ 
questionnaire by the end of Oct 
2019. Action transferred from 
DiB to MH and BS. 
OPEN 

18/11-1 Produce a survey, in conjunction 
with David Burton, to seek views 
of local farmers and landowners, 
and identify a process for 
carrying out the survey. 

? Timeframe to be the same as 
above. VB emphasised that 
something had to be in place 
after the harvest. VB to discus 
with David Burton his 
intentions. 
OPEN 

18/11-2 Produce a survey to seek views 
of businesses and other 
employment organisations, and 
identify a process for carrying 
out the survey. 

JiB/MH BS to produce a list of local 
businesses after distribution of 
the June newsletter. MH now 
to assist JiB with this action. 
OPEN 

18/11-3 Follow up with Nick Perrott 
remaining queries on the 
response from WC Principal 
Development Officer Housing. 

VB VB has spoken to NP who has 
sent two/three e-mails to them. 
VB has also sent an e-mail on 
19/3 but had no response. 
OPEN 

19/02-1 Present within 2 months a brief 
document to the Parish Council 
to update it on progress and 
proposed strategy for the NP. 

Steering 
Group 

VB stated it was essential the 
PC bought in to the way 
forward for the SG. 
OPEN 

19/03-1 Set up meeting with the new WC 
Link Officer. 

VB See Agenda Item 5. 
CLOSED 

19/03-2 Set up meeting with the 
Winterbourne NP SG. 

VB See Agenda Item 6. 
CLOSED 

19/03-3 Look at other NPs. MH See Agenda Item 6. 
CLOSED 

19/03-4 To load documents on to the 
website 

MH/JiB See Agenda Item 7. 
OPEN 

19/03-5 Provide demonstration of NP 
website at Apr SG meeting. 

JiB See Agenda Item 7. 
OPEN 

19/03-6 Draft short piece on Ford 
history/current village for Parish 
Newsletter. 

RC/SC An excellent article had been 
drafted which would be 
published in the next edition of 
the Newsletter. 
CLOSED 

19/03-7 Draft Outline NP. SWG See Agenda Item 9. 
CLOSED 
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19/03-8 Identify possible suitable 
Landscape Architect to assist 
with NP. 

SWG See Agenda Item 9. 
CLOSED 

19/03-9 Draft Project Plan. SWG See Agenda Item 9. 
OPEN 

 

5.   Meeting with new WC link officer. 

VB explained that there had been difficulties in making contact with WC due to 

staff leave etc. However, the Services Working Group had meet with the new 

WC Link Officer, Mark Henderson that that morning. It had been a useful 

meeting and WC position with regard to the Local Plan and our Outline 

Neighbourhood Plan had been discussed. WC believe that approximately, 

11,000 dwellings are will required across Wiltshire in the 2016 to 2036 period 

and currently there seems to be a shortfall of some 3000. WC has yet to 

determine how these will be distributed across the 4 Housing Management 

Areas in the county.  

Only after this activity has been completed will any allocation to our parish be 

known. There will be further discussion on this subject at the next WC Cabinet 

meeting. Addition land will be required for development and land owners are 

being sort who are prepared to offer up suitable land. Mark will advise the 

Steering Group if any additional SHELAA are identified within our designated 

Neighbourhood Plan area. Final figures for any allocation of development 

within our Parish should be known by the end of 2019. 

6. Other local Neighbourhood Plans. 

MH has studied content, structure and layout across 12 plans. Two NPs which 

were of particular use were Lechlade and South Downs which were similar 

parishes.MH felt we were on the right track. VB stated that Annie Childs was 

the point of contact for Salisbury NP and he would contact her to encourage a 

good working relationship between Neighbourhood Planning teams. VB had 

made contact with Winterbourne SG and their draft plan was currently the 

subject of a 6-week consultation period. A meeting with members of their SG 

was arranged for Mon 29 Apr. 

 

 

7. Neighbourhood Plan website. 
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It was noted the work DiB had done to instigate a dedicated website. JiB and 

MH would carry on with the work required to allow the website to go live. The 

folder structure is still a problem; however, JiB and MH will meet the designer 

of the website on 30 Apr to resolve this issue. 

8.  Other Community Engagement opportunities (inc Parish Newsletter). 

RC and SC provided an excellent piece on Ford for the next edition of the 

Parish Council Newsletter input for Ford. The NP item for the following 

Newsletter will focus on Laverstock and Milford. The NP team will have a table 

at the Farm Open Day on June 30. The version 2 of the community posters are 

out. There will be feedback at the next meeting on results.  

9.  Outline Neighbourhood Plan and Project Plan. 

JB outlined in some detail the current version developed by the Services 

Working Group which was based on previous presentations. It included 

reference to a possible strategic housing allocation (which is still to be 

identified by WC), census data and its impact on the housing needs of the 

parish, comments from Infusion but still lack an input from the WC Link Officer. 

From this evidence base some proposals could be drawn up which could 

receive feedback. The plan could be further strengthened by the data from the 

Residents’ Survey which should be available by November. Evidence would be 

recorded in a series of appendices to support the Plan. The total size of the 

document is likely to be fifteen to twenty pages plus appendices. 

The structure would be background/NP area/consultation/issues to be 

addressed/recent developments in the Parish/planning context /aims / 

objectives/re-visit some draft policies and proposals/issues such as housing v 

commercial development/nurturing green corridors/protecting the 

landscape/access to the green corridor (cycle and pedestrian)/local traffic 

issues/Infill in Laverstock and Ford/ better local facilities/no further significant 

housing in Parish.  

There was a discussion concerning traffic in the area and the re-designation of 

commercial land for housing and the lack of facilities in parts of the Parish eg 

surgery at Old Sarum. A landscape architect has been identified who might be 

engaged by the SG and has been sent brief on our views so far. A professional 

assessment by such an architect could be a key area when identifying what is 

appropriate/inappropriate development within the parish. 
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The outline plan will be circulated within the group for comments and a project 
plan formulated with a timescale. 

10.   Residents Survey.  

KM outlined progress so far. He emphasised that the survey was critical 
evidence to support the Neighbourhood Plan and the latest version - Draft 
version 10 – had been circulated prior to the meeting. Discussion on the 
document followed and questions were asked on the semi-rural nature of the 
Parish, usage/attitudes of/towards facilities, and these questions were related 
to age, where they live etc. A detailed discussion took place on some specific 
questions.  

Members were asked to email the Services Working Group to confirm 
comments or points they had on the document by the end of the following 
week. 

11.   Volunteering Opportunities. 

The Group agreed that volunteers were limited in number and all agreed to 
encourage extra interest particularly around September which was a key time 
in moving forward. HD put forward her interest in traffic issues. 
 

12.   AOB. 

JS initiated a brief discussion on Monarch Way and the importance of its links 

to Longhedge. 

13.   Review of Actions 

19/04-1:  KM to analyse the feedback forms received and provide an update at 

the next meeting of the SG. 

19/04-2:  SG members to confirm any comments or points they have on Draft 

version 10 of the Residents’ Survey by email to the SWG. 

 14.   Date of Next Meeting  

Monday July 1 - 7pm at the farm.  

The meeting ended at 8.55pm. 
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AGENDA   1 July 2019 
  

Riverbourne Community Farm 

 

1.  Introduction.         (VB) 
 

2.  Apologies.         (Sec) 
 

3.  Approval of Notes from meeting held on 25 Apr 2019.  (Sec) 
 

4.  Matters arising including open actions.    (VB) 
 

5.  Parish Council endorsements and meeting with    (VB/JiB) 
 Winterbourne SG.    
 

6.  Neighbourhood Plan Website.      (MH/JiB) 
 

7. Review of draft Vision and Objectives.    (JiB) 
 

8. Community Engagement opportunities – recent/future   (MH/VB)       
(inc Parish Newsletter).  
 

9.  Surveys – residents, farmers/land owners, business, schools.
 (KM/MH) 
          

10.  Volunteering opportunities (eg drafting sections of the Plan). (All) 
 

11.  What else is next?       (All) 
       

12.  AOB. 
 

13.  Review of Actions. 
 

14.  Date of next meeting. 
 

VRDB 

27 Jun 2019 
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Notes from the Meeting on 1 July 2019 
 

Riverbourne Community Farm 

 

Present: 

Marti Hilliard (MH)                                             Kevin Martin (KM)                                                                                                                                  

Jim Boardman (JiB)                                             Vic Bussereau (VB)                                                                                                                                                                                                                                                                                                                             

John Searle (JS)                                                    John Russell (JR)                                                               

Hilary Davidson (HD)                                          Jennifer Brown (JB)                                              

Ron Champion (RC)                                             Sarah Champion (SC)                

Barry Stay (Clerk)    

        

                                                                              

1. Introduction: 

VB welcomed all present. He reminded those present that the group had not 

met since April, but a lot of work had been done on the survey, updating the 

Parish Council and there has been movement on obtaining a landscape 

architect. 

2. Apologies: 

Apologies were received from Doreen Russell (DR), and Caroline Rippier (CR). 

3. Approval of notes from the meeting on 25 April 2019: 

These were accepted by all present. 

4. Outstanding actions. 

These were circulated by VB on a separate sheet at the meeting for ease of 

identification. 

 

 

 

 



Version 5 

107 
 

Action 
No 

Description 
 

Who to 
action 

Remarks 

18/06-6 Arrange date with Deputy Head 
of St Edmunds to arrange date 
for NP presentation/discussion 
as part of pupils’ Civic Studies 
activity.  

MH/BS Still to be done. MH to attend 
School Liaison Meeting in next 
few weeks. The intention is 
have the students complete a 
dedicated students’ 
questionnaire by the end of Oct 
2019. Action transferred from 
DiB to MH and BS. BS said he 
would send reminder 
OPEN 

18/11-1 Produce a survey, in conjunction 
with David Burton, to seek views 
of local farmers and landowners, 
and identify a process for 
carrying out the survey. 

? Timeframe to be the same as 
above. VB emphasised that 
something had to be in place 
after the harvest. VB to discus 
with David Burton his 
intentions. VB had spoken to 
DB who stated he did not want 
to be involved in the NP. 
OPEN 

18/11-2 Produce a survey to seek views 
of businesses and other 
employment organisations, and 
identify a process for carrying 
out the survey. 

JiB/MH BS to produce a list of local 
businesses after distribution of 
the June newsletter. MH now 
to assist JiB with this action. 
Left for item 9 on the agenda. 
OPEN 

18/11-3 Follow up with Nick Perrott 
remaining queries on the 
response from WC Principal 
Development Officer Housing. 

VB VB has spoken to NP who has 
sent two/three e-mails to 
them. VB has also sent an e-
mail on 19/3 but had no 
response. Since that last 
meeting he has now had a reply 
to the two questions asked. 
Neither had a positive 
response. 
CLOSED 

19/02-1 Present within 2 months a brief 
document to the Parish Council 
to update it on progress and 
proposed strategy for the NP. 

Steering 
Group 

VB stated it had been done and 
would be detailed under 
Agenda item 5. 
CLOSED 

19/03-4 To load documents on to the 
website 

MH/JiB See Agenda Item 6. 
CLOSED 

19/03-5 Provide demonstration of NP 
website at Apr SG meeting. 

JiB See Agenda Item 6. 
CLOSED 

19/03-9 Draft Project Plan. SWG JB agreed to circulate the 
current plan. 
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CLOSED 

19/04-1 Analyse the feedback forms 
received and provide an update 
at the next meeting of the SG. 

KM JB to circulate current version 
CLOSED 

19/04-2 E-mail to the SG any comments 
or points on Draft version 10 of 
the Residents’ Survey raised at 
the April SG meeting or noted 
post meeting. 

SG 
Members 

HD was thanked for her input 
which has been built in to the 
survey. 
CLOSED 

 

5.   Parish Council endorsements and meeting with Winterbourne SG. 

VB explained that the topics of the Plan, Survey and Website were put to the 

members of the Parish Council at a recent meeting. Questions were asked and 

Councillors present were supportive of the progress so far. These items were 

then taken formally to the last Council meeting where the Council formally 

endorsed progress so far. The website is now live and linked to the Parish 

website. JB announced that he had been sent a copy of the Winterbourne SG 

plan which they were putting through to the formal phase. A meeting was then 

arranged. Some of the information gleaned was useful but the community is a 

very small and therefore very different to Laverstock and Ford, although 

ironically, they are designated a large village by Wiltshire Council and so have 

an allocated housing need under the core strategy, which forms the focus for 

their plan. Therefore, there was not a clear alignment with our Parish. Their 

version, the old one runs to 2026 and not 2036. They had also identified 

several green spaces within the Parish which deserved special protection. 

(LGPs). This information was useful as it reinforced the method by which 

Laverstock and Ford could designate LGPs. Their plan was concise, the main 

body of text being twenty pages and community engagement was low. A brief 

discussion took place on infrastructure and building within the context of not 

having at the present time a housing allocation. The importance of having a 

landscape architects report was stressed. 

6. Neighbourhood Plan Website. 

VB stated that the site is live and linked to the Parish website. JB gave an 

outline of the site with a homepage and a Parish profile. It has a section for 

each of the communities with a link for the insertion of news. We currently 

require an author for each of the communities to update the section.SC kindly 

agreed to do Ford which she will send to VB to sign off. There is another tab for 
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documents both internal and external, and resources. There is also a set of 

FAQs. JB felt it was reasonably well populated at the moment but needs to be 

refreshed on a regular basis. MH asked if anyone had tracked down the 

resident who had a prominent Longhedge Facebook page. (JS has since passed 

on a name to VB). 

7. Review of draft Vision and Objectives. 

JB stated that this document had been circulated earlier. VB said that some 

amendments were due to changes after advice from the Link Officer. JB felt 

that the vision statement needed to be altered, as there was a need for the 

writer to formulate a vision from an identified point in the future. JB went 

through each aim and objective in turn, and asked for comments within the 

next week. A long and very detailed discussion took place over each point. HD 

and others suggested changes to wording which they would send to JB by e-

mail. JB agreed that some sections need tweaking but hopefully these will lead 

to firm policies.  

8. Community Engagement opportunities-recent/future (inc Parish 

newsletter). 

MH outlined the recent day at the farm event where she had an information 

stall with maps etc reference the NP. There were lots of visitors to the farm 

but the bulk were from outside the area. Many of the visitors did not appear 

to understand the concept of Parish in relation to where they lived. JB raised 

the issue of Facebook pages and communication. SC, MH and HD agreed to 

investigate their respective areas and identify points of contact which might 

be useful for information on a range of topics including the survey. 

9. Residents Survey.  

VB said there will be residents survey, which raises issue of hard copies in the 

newsletter and how it is returned, one suggestion was free post envelopes. 

Residents would be also encouraged to reply on line. It is important to provide 

a range of alternatives to reach as many people as possible. JR suggested 

providing incentives to return the survey. A pilot of the survey is the next step. 

Six volunteers agreed to be distribution points for five questionnaires each.BS 

to get hard copies in booklet form printed and distributed. Reference farmers 

it was decided that MH would approach Councillor Dean for suggestions of 

consultants who could take on that role.BS to make list of business firms this 

week and pass to VB. 
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10.   Volunteering Opportunities. 

 This item was left due to the social media issues raised earlier. 
 

10. What else is next? 
 

There is a Wiltshire Council Neighbourhood surgery on July 9.KM, VB and JB 
are attending. There is also a Wiltshire Council Local Planning Meeting on July 
11.  Two Parish Councillors and a member of the NP SG need to attend. 
Please let VB know if you are interested. Please contact KM if you have any 
queries on the analysis he distributed. VB then outlined the rest of the Plan 
and going out to the residents over six weeks. 
 
11. AOB 

 
JS announced that he had started doing work on Longhedge history. 
 

12.   Date of Next Meeting  

Wednesday August 7 2019 - 7pm at the farm.  

 

The meeting ended at 9.04pm.  
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AGENDA   20 Nov 2019 
 

Riverbourne Community Farm 

 

1.  Introduction.         (VB) 
 

2.  Apologies.         (VB) 
 

3.  Review of Project Plan.       (JiB) 
 

4. Analysis of Responses from Questionnaires  - Residents  (KM) 
and Business. 
 

5. Approval of Notes from meeting held on 1 Jul 2019.  (VB) 
 

6. Matters arising including open actions.    (VB) 
     

7. Further Questionnaires - Youth and Landowners.   
 (MH/KM)  
 

8. Landscape Architect – way forward.      (JiB) 
   

9. Finance.         (JiB) 
 

10.  Social Media  - an update.      (SC) 
 

11. What’s next?        (VB) 
       

12.  AOB.          (VB) 
 

13.  Review of Actions.       (VB) 
 

14.  Date of next meeting. 
 

VRDB 

17 Nov 2019 
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Notes from the Meeting on 20 November 2019 
 

River Bourne Community Farm 

 

 

Present: 

Gary Barker (GB) 

Jim Boardman (JB) 

Vic Bussereau (VB) 

Ron Champion (RS) 

Sarah Champion (SR) 

Kevin Martin (KM) 

James Robertson (JR) 

 

Also Present 

James Dean (JR) - Parish Councillor 

Lesley Waller (LW) - Parish Councillor 

Andrew Prince (AP) - Parish Clerk 

 

1. Introduction. 

 

VB welcomed all present and in particular GB who wished to join the Steering Group 

(SG) and was attending his first meeting, and the members of the Parish Council 

(PC) who has come along for Items 3 and 4. He advised that Barry Stay, who was 

the Assistant to the Parish Clerk and had produced the Notes for meetings of the 

SG, had resigned from the PC and would no longer be assisting the Neighbourhood 

Plan (NP) team. VB asked whether there were any volunteers within the SG to assist 

with producing the notes for the meeting. None were forthcoming.  

 

2. Apologies. 

 

Apologies were received from Hilary Davidson (HD), Marti Hilliard (MH), Caroline 

Rippier (CR), John and Doreen Russell (JRu and DRu), and John Searle (JS). Four 

Parish Cllrs had also offered their apologies for the meeting. 

 

3. Review of Project Plan. 
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JB provided an update on the Project Plan. The original intention has been for the 

School Questionnaire to be completed prior to the summer holidays. However, 

although this had not happened, it was now underway and it was hoped that it would 

be completed before Christmas. It had been issued to St Edmonds, St Josephs and 

Wyvern. One good point was this item was not on the critical path. 

 

Drafting of an initial version of the NP should have started last week. This had not 

happened as the results from both Questionnaires were needed to feed into the 

draft. One other line on the Plan that had slipped was tasking a Landscape Architect 

to provide a Sensitivity Assessment; this had been delayed through the need to get 

advice from the WC Link Officer. Again this was not on the critical path. Overall, the 

start of drafting NP had slipped by approximately 2 weeks. 

 

4.  Analysis of Responses from Questionnaires – Residents and Businesses. 

 

KM pointed out that Questionnaires were a key part of a community engagement 

programme. All households in the parish (some 4250) had received a paper copy of 

the Residents’ Questionnaire which had been delivered with the Sep / Oct copy of 

the Parish Newsletter and had a Free Post return envelope included. The 

Questionnaire was also available on line through SurveyMonkey. 

 

The Business Questionnaire had been delivered to all businesses which had stand-

alone business properties (131); businesses which were based in private housing 

were not included as these would have been almost impossible to identify. Paper 

copies had been delivered to the businesses identified; however, it too could also be 

completed on line. 

 

KM ran through PowerPoint presentations on the results from both Questionnaires. 

The Residents was based on the 552 responses (13% of the total distributed) while 

that for Businesses was based on 35 responses (27% of the total distributed). 

 

(Secretary’s Note: copies of both presentations have been sent by email to all 

members of the PC and the SG.) 

 

There was some discussion regarding the release of the data to the public. It was 

agreed that VB would seek agreement from the PC for this.   

        Action 19/11/01 - VB 



Version 5 
 

114 
 

 

5.  Approval of Notes from meeting held on 1 Jul 2019. 

 

These were accepted. 

 

6.  Matters arising including open actions.  

 

The list of open actions from the last meeting was reviewed. For latest information on 

actions remaining open see Open Action List at Appendix 1. 

 

18/06-06 See Item 7.  Closed 

18/11-01 Open 

18/11-02 Survey completed.  Closed 

19/07/01  Project Plan circulated.  Closed 

19/07/02 GB advised he was running Longhedge Facebook site. Closed 

19/07/03 No comments on draft AL to Vision Statement received. Closed 

19/07/04 No comments on draft AL to Objectives received. Closed 

19/07/05 Facebook sites identified. See Item 10.  Closed 

19/07/06 Open 

19/07/07 Pilot for Residents’ Questionnaire completed.  Closed 

19/07/08 Responses from 19/07/07 returned to KM.  Closed 

 

There were no other matters arising. 

 

7.  Further Questionnaires – Youth and Landowners. 

 

Schools Youth Questionnaire 

MH had provided a written brief on progress with the Schools Youth Questionnaire 

which VB read out. (A copy of this is attached to these notes). Some significant 

points were: 

 Three schools had agreed to participate – St Edmunds, St Josephs and 

Wyvern. 
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 Intention was for Year 10/11 students to complete online although a hard copy 

was available if required. 

 MH had been advised that some 800 students would participate.  

 Questionnaire should be closed off before the school Christmas holidays. 

 

A copy of MH’s full brief is attached at Appendix 2. 

 

It was agreed that there needed to be a slight amendment to identify the school and 

the Year of the Student completing the Questionnaire.  KM agreed to change the on-

line version and advise MH to change the paper copy. 

        Action 2019/11/02 - KM 

          

Landowners’ Questionnaire 

This was work in progress. Some initial criteria had been drafted for the 

Questionnaire but determining the various landowners within the parish and their 

contact details was not a simple task. In addition, Commercial in Confidence aspects 

may cut across the success of the Questionnaire.  

 

The Questionnaire was not expected to go out until after Christmas.  

 

 

8. Landscape Architect.  

 

A Landscape Architect had been contacted and had provided a quotation for carrying 

out a Landscape Sensitivity Assessment. However, the initial quotation had been 

way above the figure available from the Central Government NP Grant; it had been 

based on an assessment of the whole Parish. The Services Working Group (SWG) 

had reviewed the area to be assessed and narrowed it down to pieces of land which 

could be considered vulnerable to a WC strategic allocation for development.  

 

The WC Link Officer’s views had been sort on the acceptability to both WC and an 

Independent Inspector. The Services Working Group (SWG) was pointed at a NP 

elsewhere which had carried out a Sensitivity Assessment. This was extremely 

detailed, very long and too costly. The SWG believed that the L&F NP did not need 

an Assessment of this complexity. Further discussions took place with the Link 

Officer and a meeting was arranged with the WC Landscape Architect on 22 Nov of 

that week to confirm the SWG ideas were on the right track. It was intended to also 
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ask when updates to certain relevant WC documents would be available. It was 

hoped to get the Assessment completed before the end of Mar 2020.   

 

9. Finance. 

 

A Central Government grant for the production of a NP had been requested. A total 

figure of £8,364 (excluding VAT) had been approved and received. Although up to a 

maximum of £9,000 was available, a further £542 which had been sort to cover the 

cost of administration expenses, was rejected as this fell outside the scope of a 

grant. 

 

The grant received was for the Landscape Sensitivity Assessment and the costs for 

the surveys (eg printing, postage and analysis of the questionnaires). 

 

10.  Social Media – an update. 

 

SC had posted on the following Facebook sites a warning of the expected Residents’ 

Questionnaire which would be delivered with the Parish Newsletter: 

 Bishopdown Farm and Riverdown Park Community 

 Old Sarum and Longhedge Community 

 Save Old Sarum 

The initial posting was followed up with a further posting on 26 Sep to remind 

residents that they had until the end of the month to respond - a link was also 

provided to the online version. 

 

 

 

11.  What Next? 

 

Layout for the NP 

It was now time to resolve the layout for the draft NP. It was agreed that the SWG 

would produce a draft which could be taken forwards at the next meeting of the SG. 

        Action 19/11-03 – SWG 

 

Information from Longhedge 
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GB was asked to provide any information from Longhedge which could be pertinent 

to the NP. 

        Action 19/11-04 – GB 

 

Environmental Issue 

There was an environmental issue in Laverstock which had become of even greater 

significance over recent months and that was traffic in Church Road. This was 

associated specifically with drop off and pick up times at the various schools. The 

problem has been compounded by the schools reorganising where students enter 

and exit the school complex. 

  

MH had advised by email that traffic on Church Road now parked blocking the 

access to the One Stop shop car park and often on both sides of the road all the way 

to the Green. The entry/exit of the shop is gridlocked and, furthermore, there is a 

pedestrian crossing in close proximity which is impacted by the traffic. With queuing 

traffic both sides of the road and engines running, anyone walking or cycling will 

ingest the exhaust emissions. Because the road is flanked by walls, bushes or 

buildings, there is a funnel effect and the emissions are therefore slow to clear. 

 

The is question whether the NP should include a policy that calls on WC to address 

this health and wellbeing issue, in line with WC’s green policies on 'clean air' and 

lowering exhaust emissions.  

 

JR was invited to assist the above by: 

 

 Researching suitable Governmental documents and guidelines on the subject. 

 Consider the wider aspects of WC’s Green and Clean Air initiatives plus their 

future plans to reduce traffic emissions. 

 Draft a document that could be incorporated into the NP as evidence of the 

parish’s environmental concerns and how Health and Well Being is being 

affected at this location. 

 

JR felt there may be an alternative approach and was invited to put his thoughts in 

writing to the SWG. 

        Action 19/11-05 – JR 

12. AOB. 
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There was no further business. 

 

13. Date of next Meeting. 

 

It was agreed that the next meeting of the SG should be at the end of Jan or early 

Feb 2020. 

 

VRDB 

9 Feb 2020 

 

  

 

 

 

 

. 
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Laverstock and Ford Communities Neighbourhood Plan  

Steering Group Meetings 

Open Actions  

(as at 20 Nov 2019) 

 

Action 
No 

Description 
 
 

Who to 
action 

Remarks 

18/11-1 Produce a survey, in conjunction 
with David Burton, to seek views of 
local farmers and landowners, and 
identify a process for carrying out 
the survey. 

SWG Timeframe to be the 
same as above. VB 
emphasised that 
something had to be in 
place after the harvest. 
VB to discuss with David 
Burton his intentions. 
David Burton advised that 
he did not wish to have 
any further involvement 
with the NP. Action 
picked up by the SWG. 

19/07-
06 

Pull together the history of 
Longhedge and forward to the 
Clerk. 

JS With Barry Stay’s 
departure from this now 
needed to be sent to JB. 

19/11-
01 

Seek agreement of the PC to 
publish the results from the 
Residents’ and Business 
Questionnaires on the NP website. 

VB  

19/11-
02 

Amend the online version of the 
Schools’ Questionnaire and request 
MH to amend the paper copy. 

KM  

19/11-
03 

Produce layout for a draft NP in time 
for next SG meeting. 

SWG  

19/11-
04 

Provide any information from 
Longhedge which could be pertinent 
to the NP. 

GB  

19/11-
05 

Identify in writing an alternative 
approach to provide evidence for a NP 
Policy which addresses Health and 
Well Being in line with WC’s green 
policies on ‘clean air’ and lowering 
exhaust emissions. 

JR  
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AGENDA   13 Feb 2020 
  

Riverbourne Community Farm 

 

 

1.  Introduction.         (VB) 
 

2.  Apologies.         (VB) 
 

3.  Approval of Notes from meeting held on 20 Nov 2019.  (VB) 
  
 

4. Matters arising including open actions.    (VB) 
 

5. Youth and Landowners Questionnaires -  contents and   
 (MH/KM) results to date.     
         

6. Landscape Architect – update.      (JB) 
 

7.  WC Draft Local Plan - progress.     (VB) 
 

8. Draft NP – status and update to Project Plan.   (JB) 
           
   

9.  AOB.           
 

10.  Review of Actions.       (VB) 
 

11.  Date of next meeting. 
 

VRDB 

11 Feb 2020 
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Notes from the Meeting on 13 February 2020 
 

River Bourne Community Farm 

        

 

Present:

Jim Boardman (JB)   James Robertson (JR) 

Vic Bussereau (VB)  John Searle (JS) 

Ron Champion (RC)  John Russell (JoR) 

Sarah Champion (SC)  Hilary Davidson (HD) 

Kevin Martin (KM) 

Marti Hilliard (MH) 

                                       

1. Introduction 

 

VB welcomed all present. He informed the meeting that a phone call had been 

received that day from The Pegasus Group advising that Bloor Homes had 

expressed an interest in the landowner’s survey and requested a copy. 

 

2. Apologies 

 

Apologies were received from Gary Barker (GB). 

 

3. Approval of Notes from meeting held on 20 November 2019 

 

Minutes accepted and approved. 

 

4. Matters arising including open actions 

 

Actions from the last meeting and other open actions were reviewed. (A list of 

actions open as at the end of this meeting is at Appendix 1.) 
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18/11-01 See Item 5. Closed 

19/07-06 JS said he had pulled together a detailed history of Longhedge and  will 

pass an abbreviated version for the NP website to JB. Open 

19/11-01 PC agreed the results from the Residents and Business 

 Questionnaires could go on the NP website and this had been  done; a 

shorter version would be in the next PC Newsletter. Closed 

19/11-02 Paper copy amended. Closed 

19/11-03 See Item 8. Closed 

19/11/05 JR advised that all the issues were known by WC (including papers 

 provided by Graham Parker) and identified a number of the  issues. He 

suggested that the SG should liaise with other parishes  including Salisbury City 

and put forward a joint policy. Regrettably,  JR did not have the time available for 

this liaison task on behalf of  the SG. Closed but see below. 

 

Other matters  

 

 Constitution. The PC had agreed that the SG Constitution could be amended 

to reflect that a quorum could now be 1/3 of the membership. This was 

accepted by the SG. 

 Environmental.  

o VB agreed that an assessment of air quality should be made on Church 

Road as supporting and additional evidence. He would investigate whether 

one existed already.   Action: VB 

o MH reminded the meeting that the schools had been approached 

regarding their travel plans and it was agreed that it was vital that 

something was put in the NP to address the continuing issue.  

o HD volunteered to take on this specific matter and compile and circulate to 

the SG a draft item on environmental issues in the parish by 1 April. 

Action: HD 

 

5. Youth and Landowners Questionnaires 

 

Youth Questionnaire  

 

KM presented a PowerPoint update on the results of the schools’ students’ surveys. 
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MH affirmed she had approached Wyvern and St Edmunds and released 

questionnaires. All three schools – including St Joseph’s – had agreed to take part 

with students from Y9 to Y11. To date there had been 133 responses from Y9 and 3 

from Y11.  

 

They had been asked that Y11 be included to give a more balanced view and 

repeated approaches had been made to the schools to increase participation.  

Survey Monkey, with a shortened version of the resident’s survey, is still open until 

the end of February, although we are still awaiting further responses. Both MH and 

VB had reminded the schools of the need for responses from Y11 students and 

would remind them again.    Action: MH, VB 

Landowners Survey 

 

KM gave short brief on the objectives for, and contents of, the questionnaire. 30 had 

gone out in early February. However, because of unregistered land, it had not been 

possible to identify every single parcel of land. Three responses had already been 

received and results from all responses were expected to be available in March. 

 

In addition, VB would send a copy of the questionnaire to the Pegasus Group 

following the request received that day. 

 

6. Landscape Architect 

 

A PowerPoint presentation was made by JB on the intended scope for a Landscape 

Sensitivity Assessment. The group were informed that Indigo Landscape Architects, 

who were originally approached, have since stepped down due to ‘a conflict of 

interests’ However, they recommended Helen Parker of LandShape. Helen was 

prepared to take on the task with the same scope and price, and a tour of the parish 

with Helen had already taken place that week. Proposed key points had been 

identified, including Old Sarum monument and Figsbury Ring outside of the parish. 

Helen had observed that most of the land for unobtrusive development had already 

been utilised. Certain areas could be developed with the impact on the landscape 

character being mitigated by limiting the scale and type of development. The target 

for completion of the assessment was the end of March.  

 

7. WC Draft Local Plan. 

VB reported that the WC Link Officer, Mark Henderson, had stated that he had a 

colleague who could come and discuss various scenarios with the NP team but due 

to telephone/IT issues it had not been possible to liaise to arrange a meeting. WC is 
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still struggling with sustainability access/environmental issues and we still wait to 

meet with Officers involved in drafting the Local Plan. 

 

8. Draft Neighbourhood Plan 

 

JB gave an update on progress and explained the structure of the NP drafting and its 

contents. He had hoped the Regulation 14 initial consultation on the draft plan would 

be in April but it was now looking more likely to be mid-June. The question arose – 

should we produce a draft plan for consultation before we have an input from WC on 

their thoughts for possible development in the parish? The aim is to limit the plan to a 

brief document of 20-30 pages, supported by a number of Appendices; JB ran 

through the proposed structure. It was acknowledged that we need to be careful of 

too much duplication in different sections. 

 

 

9. AOB 

 

 JB confirmed that we are on target for spending from the Locality Grant. To 

date, landscape survey had cost £5240 and a potential £600 - £1000 further 

grant funding would be available in 2020 – 21. 

 PC expenditure on other items relating to the NP was £1106 from a budget of 

£5000. 

 

10. Date of Next Meeting 

 

As previously discussed, the intention was for the next Steering Group meeting to be 

held in early April. VB thanked all for their contributions and closed the meeting. 
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Appendix:

Laverstock and Ford Communities Neighbourhood Plan  

Steering Group Meetings 

Open Actions  

(as at 13 Feb 2020) 

 

Action 
No 

Description 
 
 

Who to 
action 

Remarks 

19/07-06 Pull together the history of 
Longhedge and forward to the 
Clerk. 

JS With Barry Stay’s 
departure from this now 
needed to be sent to JB. 
An abbreviated version of 
the detailed history to be 
provided for the NP 
website. 

19/11-04 Provide any information from 
Longhedge which could be pertinent 
to the NP. 

GB  

20/02-01 Investigate with the Link Officer 
whether an air quality assessment 
had been done on Church Road. 

VB  

20/02-02 Compile and circulate to the SG a 
draft item on environment issues in 
the parish by 1 Apr. 

HD  

20/02-03 Remind schools again of the need 
for Y11 students to complete the 
Youth Questionnaire. 

MH and VB  
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AGENDA   16 Jul 2020 
 (Virtual Zoom Meeting) 

 

1.  Introduction.         (VB) 

2.  Apologies.         (VB) 

3.  Approval of Notes from meeting held on 13 Feb 2020.  (VB)  

4.  Matters arising including open actions.     (VB) 

5.  Landowners’ Questionnaire - résumé of results.   (VB) 

6.  Project Plan - update.        (JB) 

7.  Consultation paper to WC - summary of paper and questions.  (JB)  

8.  Landscape Sensitivity Assessment - summary of assessment and  

questions.          (JB) 

9.  WC Emerging Local Plan and - communication with WC Officers. (VB) 

10.  Website & Social Media - update.      (JB/SC) 

11.  Future Activities.        (All)  

12.  Finance.         (JB)  

13.  Date of next meeting. 

 

VRDB 

14 Jul 2020 
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Notes from the Meeting on 16 Jul 2020 
Virtual Zoom Meeting 

 

Present:       Apologies: 

James Boardman (JB)     Gary Barker (GM) 

Vic Bussereau (VB)      Kevin Martin (KM) 

Ron Champion (RC)     James Robertson (JR) 

Sarah Champion (SC)      John Searle (JS) 

Hilary Davidson (HD)      

Trudi Deane (TD) 

Marti Hilliard (MH) 

Doreen Russell (DR) 

John Russell (JR) 

 

1. Introduction 
VB welcomed all. TD, who had replaced Barry Stay on the Parish Council, had 
kindly agreed to take the Notes from this meeting     
    

2. Apologies. 
VB had received apologies from GB, KM, JR and JS.      

 

3. Approval of Notes from meeting held on 13 Feb 2020.    
Notes were agreed. 

 

4. Matters arising including open actions.      
Actions from the last meeting and other open actions were reviewed. All 
actions from this meeting and open actions from previous meeting are listed at 
Appendix 1. 19/07-06 - Need update from JS. OPEN    
   

19/11-04 - Need update from GB. OPEN       
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20/02-01 - Reply received that results from previous air quality assessments 
were within parameters and no additional surveys planned. CLOSED  

20/02-02 - In progress with HD. 

20/02-03 - Both schools chased but disappointing low numbers of responses. 
CLOSED 

 

5. Landowners’ Questionnaire 
VB presented résumé of results.  Map of Areas was ‘shared’ on Zoom and is 
attached at Appendix 2.  

   

 S80 – promoted by Pegasus/Bloor/Dolphin Farms.  Area previously 
looked at by WC and discarded but has been resubmitted for 
reconsideration for inclusion on the forth coming Local Plan. 

 S72 – (South western part) Promoted by Hallam Land Management as 
potential for residential development (north eastern part of S72 now in 
different ownership). 

 S204 – Off Church Road – northern part – promoted as potential for 
residential and including a sizeable car park for school drop off. 

 S1026 – Adjacent to Burroughs Hill and promoted by Savills for 
residential development. 

 3554a/b – Land either side of Care Home in Milford.  Planned rewilding 
in ‘a’ area but housing development a possibility in ‘b’ section. 

 Ford Farm Ltd promoting a large area to Wiltshire Council incorporating 
s156, s274 and s273 with large scale development plans. 
 

Areas that are potentially vulnerable as within or very close to ‘Salisbury 
Settlement Area’ are S80, Ford Farm, 3554(b) and S72. 

 

6. Project Plan – an update.       
  

JB provided an update to the Project Plan. Some slippage of plan due to 
COVID19 and WC redrafting the Core Strategy (to produce the new Local Plan) 
has occurred.  A draft NP is unlikely to reach the Reg 14 Consultation stage 
with residents before the end of the year. 
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7. Consultation paper to WC – a summary of paper and questions. 
JB advised the Services Working Group (SWG) had encountered some difficulty 
in drafting policies for NP because of the timeframe for the emerging WC Local 
Plan. The NP should not go against any strategic Core Policy in the Local Plan.  

  

A consultation paper was drafted, therefore, by the SWG based on data 
gathered from various questionnaires completed by stakeholders, the results 
of investigation into local housing needs and the Landscape Sensitivity 
Assessment (next Agenda item) as the best way forward to engage with the 
WC Local Planning Team.  Paper was approved by the Parish Council at its June 
meeting and submitted to WC who have acknowledged receipt but provided 
no comments at this time. The document can be found on the Parish Council 
website. VB had also circulated the paper to all members of the Steering Group 
prior to the meeting. 

 

Early discussions have been requested with WC by the SWG before the Local 
Plan becomes ‘hardened’.  There are indications WC are planning to consult 
with all local councils in the autumn. 

            

8. Landscape Sensitivity Assessment - 
JB presented a PowerPoint update on progress with the assessment document. 
The assessment focussed on the impact of development on the more 
vulnerable parts of the parish. The maps at Appendix 3 show the areas covered 
by the assessment and their sensitivity levels as shown in the latest draft 
document. 

 

The final Report and Executive Summary should be received shortly.  Only two 
areas were identified as Medium or Medium/Low impact. 

 
9. WC Emerging Local Plan and communication with WC Officers. 

VB is chasing for a meeting to discuss emerging Local Plan with WC Officers.  
Ray Bryant (WC Spatial Planning) has confirmed receipt of consultation paper 
and copy of the sensitivity assessment submitted. Rules on the methodology to 
calculate housing requirements have changed but communications delayed as 
Spatial Planning staff diverted to Covid19 issues.     
  ACTION VB 
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10.  Website & Social Media  

Presentations/Feedback from Stakeholder Surveys are on the NP website.  The 
Web developer has made changes to help with displaying evidence documents. 
The Landscape Sensitivity Assessment will be uploaded when received.
 ACTION JB 

 

SC will update social media to thank all who had completed the various 
questionnaires and direct them to the final reports on the data obtained from 
the   questionnaires which are located on the website.   
 ACTION SC 

   

11.  Future Activities.         
VB pointed out that the SWG was looking at developing an equivalent of 
Village Design Statement to include specifics on housing design.  An example 
document from Corsham is being reviewed.  The Design Statement will form 
part of the NP documentation. 

 

There was discussion on when to start drafting the NP sections but feedback 
needed on consultation paper. 

 

12.  Finance.  
Locality Grant: 

 Landscape Study and Surveys charged against 2019/20 Grant.   

 Spend £7606 for the year so £757 unspent and returned. 

 Able to apply for £1394 this year. 

 Upcoming costs to consider – Reg 14 Consultation (Room Hire, Displays 
etc), Website Development, Professional support for a Design Statement.  
(Further funding of £5K from PC available if necessary.)   
            

13.  Date of next meeting. 
Agreed next full meeting October TBC but may be brought forward if 
necessary. 

 

Trudi Deane 
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Appendix 1 

 

Open Actions  

(as at 16 July 2020) 

 

Action No Description 
 
 

Who to 
action 

Remarks 

19/07-06 Pull together the history of 
Longhedge and forward to the 
Clerk. 

JS With Barry Stay’s departure 
from this now needed to be 
sent to JB. An abbreviated 
version of the detailed 
history to be provided for 
the NP website. 

19/11-04 Provide any information from 
Longhedge which could be 
pertinent to the NP. 

GB  

20/02-02 Compile and circulate to the SG a 
draft item on environment issues in 
the parish by 1 Apr. 

HD  

20/07-01 Arrange meeting with WC Spatial 
Planning at the earliest 
opportunity. 

VB  

20/07-02 Upload Landscape Sensitivity 
Assessment document to NP 
website when available. 

JB  

20/07-03 Using Social Media, thank all who 
had completed questionnaires and 
direct to NP website for final 
reports on data obtained. 

SC  
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Appendix 2 
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Appendix 3 
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AGENDA   12 November 2020 
 

1. Introduction.        
 (VB) 

 
2. Apologies.         (VB) 

 
3. Approval of Notes from meeting held on 16 Jul 2020.  (VB) 

  
4. Matters arising including open actions.    

 (VB) 
 

5. Meeting with Wiltshire Council Spatial Planning – to include 
update on emerging Local Plan.      (VB) 
 

6. Status of Draft Neighbourhood Plan.     (KM) 
 

7. Status of Design Guide.       (JB) 
 

8. Update to Project Plan.       (JB) 
 

9. AOB.          (All) 
  

10.  Date of next meeting. 
 

VRDB 

7 Nov 2020 
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Notes from the Meeting on 12 November 2020 
 

Virtual Zoom Meeting 

Present       Apologies 
Vic Bussereau VB     Marti Hilliard  MH 
Hilary Davidson  HD     John & Doreen Russell  JR DR 
James Boardman  JB     John Searle  JS 
Ron Champion RC     Gary Barker  GB 
Sarah Champion  SC 
James Robertson  JR 
Kevin Martin  KM 
Trudi Deane   TD 
 
1. Introduction 

VB opened the meeting and welcomed all.     
  
 

2. Apologies 
VB had received apologies from MH, JR, DR, JS and GB. 
 

3. Approval of Notes from meeting held on 16 Jul 2020 
Minutes were agreed with a correction of the date from 2019 to 2020.  
   

4. Matters arising including open actions 
Actions from the last meeting and other open actions were reviewed. 
19/07-06 – History of Longhedge needed for website.  JS should be preparing 
and sending to JB.  VB will chase.     ACTION JS 
19/11-04 – Waiting for GB to provide info from Longhedge which could be 
pertinent to Neighbourhood Plan.  VB will chase.              ACTION GB 
20/02-02 – HD has circulated some suggested wording on Environmental 
Issues for the NP by email dated 12th November.    CLOSED 
20/07-01 – Meeting held with Spatial Planning on 16/9 – full update later in 
the meeting (Item 5).      CLOSED 
20/07–02 – Upload Landscape Sensitivity Assessment to website – JB confirms 
done.         CLOSED 
20/07-03 – SC confirms thanks for community participation have been posted 
to social media.       CLOSED 
 
All Actions from this meeting and open actions from previous meetings are 
listed at Appendix 1. 
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5. Meeting with Wiltshire Council Spatial Planning 
Update from VB  
VB met with Tim McCombe (Team Leader for new Local Plan) and Ray Bryant 
(responsible for Salisbury element of Local Plan) from Wiltshire Council (WC) 
on 16th September.   
Local Plan is behind schedule. Consultation now expected to commence in 
January 2021.  No significant changes expected in policies affecting villages of 
Laverstock and Ford.  Parts of the parish and SHELAAs within, adjacent to or 
within 100m of Salisbury Settlement Boundary could be subject to strategic 
allocations.  WC has already had discussions with A number of developers and 
town councils, including Salisbury City.  VB expressed disappointment over 
lack of consultation with L&F.   
A new Government White Paper – Planning for the Future – has been issued.  
WC response disagrees with some elements and makes clear they are unable 
to meet some requirements.  Therefore, WC are currently proceeding with 
their emerging Local Plan which they are looking to adopt in the 2nd quarter of 
2023 and recommended us to continue with Neighbourhood Plan in line with 
current WC Core Strategy. 

 

6. Status of Draft Neighbourhood Plan 
Update presentation from KM.   
A draft plan has been developed taking into account the Planning Context 
including recent development, needs within the Parish and Landscape 
Sensitivity, alongside the views of the local community.  Our Parish has 
contributed extensively to the housing requirement to 2036 already, and this 
is reflected in the plan.  Presentation attached Appendix 2.  
Current version of the draft Plan will be circulated for comment very soon. 
          ACTION 
VB 
HD outlined her Air Quality document she has circulated to the SG that day by 
email and referred to the discussion such as health issue of school traffic on 
Church Road, She believed that this should be dealt with outside of the 
Neighbourhood Plan. VB pointed out that this problem had been identified as 
one example when the action which covered the more general issue was 
placed at the February SG meeting. HD had suggested some wording on 
Transport and Air Quality. VB confirmed that the Services Working Group 
would look at how this could be addressed in the draft NP.  VB stated that the 
Link Officer has discouraged including anything, outside the core aspect of 
development, in the NP.      ACTION SWG 
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7. Status of Design Guide 
Update from JB. 
The Design Guide aims to complement the National Design Guide 2019 and 
influence developers’ proposals for strategic sites.  It will apply to all 
developments from 1 or 2 properties upwards.  It covers quality of materials, 
energy efficiency, minimising CO2 footprint, sustainability and future proofing. 
It also considers height of properties as the Landscape Study confirms most 
low-lying areas have already been developed, so the number of storeys will be 
an issue for future development.  The wish is to make properties less 
obtrusive within the landscape and the guide will cover street scene, green 
areas and trees, retaining mature and maturing trees, mitigation planting etc.  
Community and Parish Council consultation is encouraged. 
HD queried if we should prioritise the SHELAAs within our area.  VB stated 
that consultation on 2023 Local Plan will tell us if we have any additional 
allocation.  KM stated that we would need to know the size of any additional 
allocation in order to prioritise sites.  TD repeated concerns that were raised 
at the most recent PC meeting, regarding the quality and facilities provided in 
affordable housing being less than that of those for private sale. 
      

8. Update to Project Plan  
Update from JB. 
Mid Jan – draft to have been completed and reviewed by the Steering Group 
in order for it to go forward to Parish Council.   
Parish Council will have a month to review and suggest amendments. 
Aim to get formal approval at Feb 2021 PC meeting. 
Reg 14 consultation (for residents, businesses and affected agencies) to take 
place from 2nd week in March to mid April. 
Flyers to be distributed with Mar/Apr newsletter to advertise the 
consultation. 
Feedback will be used to amend draft as necessary.  
Final draft to be submitted to WC for comment/endorsement.   
Timeline attached Appendix 3.   
 

9. AOB 
JB shared latest SHELAA map. 
3657 has been added – Field in Ford adjacent to Green Lane. 
3688 has been added – put forward by Ford Farms and now covering a large 
area from Murphys site in Laverstock, crossing London Road and Spire View to 
northern parish boundary. 
S1026 Area adjacent to Burroughs Hill has been expanded further up the hill 
approaching skyline. 
MAP attached Appendix 4 
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 JR stated that CPRE feedback currently says developers already have plenty of 
land. 

Developers are reluctant to develop more difficult sites such as these and are 
looking for easier sites.  Discussion around excess of office blocks and retail 
units due to working from home and online shopping.   

 

10.  Date of next meeting. 
Week commencing 11th January with intention of draft being ready for 
discussion by Steering Group, to be able to present to PC following week.  VB 
will confirm date. 
         ACTION VB 
       

15/11/20 
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APPENDIX 1 OPEN ACTIONS (as at 12 Nov 2020) 

 

 

 

Action No Description 
 
 

Who to 
action 

Remarks 

19/07-06 Pull together the history of 
Longhedge and forward to the 
Clerk. 

JS Needs to be sent to JB. An 
abbreviated version of the 
detailed history to be 
provided for the NP website. 
Nothing received – VB to 
chase. 

19/11-04 Provide any information from 
Longhedge which could be 
pertinent to the NP. 

GB Nothing received to date. VB 
to confirm that nothing 
pertinent to the NP 
identified since last Nov. 

20/02-02 Compile and circulate to the SG a 
draft item on environment issues in 
the parish by 1 Apr. 

HD Input provided by email 
dated 12 Nov. See new 
Action 20/11-02. 

20/11-01 Circulate to SG current version of 

the draft Neighbourhood Plan to 

will be circulated for comment. 

VB  

20/11-02 Look at how input on Transport and 

Air Quality from HD by email dated 
12 Nov 2020 could be addressed in 
the draft NP. 

SWG  

20/11-03 Confirm date in Jan 2021 for next 
meeting of SG. 

VB  
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APPENDIX 2 (ITEM 6) PRESENTATION SLIDES FROM KEVIN MARTIN 

 

 

1

Laverstock and Ford Communities Neighbourhood Plan draft 
Version 13

Contents

• Bakground

•
• The Neighbourhood Plan area

•
• Developing our draft Neighbourhood Plan: approach

•
• Draft Neighbourhood Plan
•

• Implementation, Monitoring and Review

1

Laverstock and Ford Communities Neighbourhood Plan draft 
Version 13

Contents

• Background

– Localism  Act

– Preparation of draft plan

•

• The N eighbourhood Plan area
– Com m unities

– Sem i-rural character

•

2

Developing our draft Neighbourhood 
Plan: approach

• Planning Context
– Recent development in the parish

– Planning context to 2036 

• Assessment of Local Housing need 
• Wiltshire Council Housing Delivery Strategy

– Development constraints

– Landscape Sensitivity Assessment

• Views of the local comm unity

3

Draft Neighbourhood Plan

• Vision and Objectives

• Issues to be addressed

• Assumptions

• Core policies

4

Draft Neighbourhood Plan Core policies

• Protect the distinctive settlement pattern of the parish

• Protect and nurture the distinctive landscape character and wild 
life habitats

• The design of future housing development  must aim to improve 
the quality of the built environment of the parish and maintain or 
enhance its semi-rural character

• Seek to develop a comprehensive, attractive network of footpaths 
and cycleways within the Parish

• Seek improvements to infrastructure and amenities appropriate 
to the scale of future housing development

• Support infrastructure improvements for the local community and 
to enable agriculture, industry and business to make best use of 
land to the benefit of the parish. 

5

Laverstock and Ford Communities Neighbourhood Plan draft 
Version 13

Contents

•

• 1 Purpose
•

• 2 Background
•

• 3 The Neighbourhood Plan area
•

• 4 Developing our draft Neighbourhood Plan: approach
• Planning Context
• Views of the local community
•

• 5 Draft Neighbourhood Plan
• Vision and Objectives
• Issues to be addressed
• Assumptions
• Core policies
•

• 6 Implementation, Monitoring and Review

6
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APPENDIX 3 (ITEM 8) PROJECT PLAN FROM JAMES BOARDMAN 

Timeline for Remaining Steps of Neighbourhood Plan 

 

 

 

 

W/c 18 Jan 

 

 

 

 

 

 

 

Feb 15 

 

Mar 8 to  

Apr 19 

 

 

 

 

  

Complete drafting of 

Neighbourhood Plan and 

Appendices and obtain 

Steering group approval 

Submit to Parish Council 

for approval 

PC reviews; questions 

answered and requested 

modifications made 

Formal Approval by PC 

 Regulation 14 

consultation 

Get flyers 

printed and 

distribute with 

Mar/Apr PC 

Newsletter 

Amend NP as necessary 

and submit to WC 

Complete all 

other evidence 

and supporting 

papers ready 

for formal 

submission to 

Wiltshire 

council 
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APPENDIX 4 (ITEM 9) SHELAA MAP FROM JAMES BOARDMAN 
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AGENDA   8 February 2021 

 

Virtual Zoom Meeting  

 

1. Introduction.        (VB) 
 

2. Apologies.         (VB) 
 

3. Approval of Notes from meeting held on 12 Nov 2020.  (VB) 
 

4. Matters arising including open actions.    (VB) 
 

5. Neighbourhood Plan Website.      (JB) 
 Agreement to extend maintenance contract for a 10 year period. 

 
6. Wiltshire Local Plan consultation.     (VB/JB) 
 Joint Parish Council and Neighbourhood Plan team response.  

   
7. Draft Neighbourhood Plan.      (SWG) 
 Comments on Circulation Version A and agreement to forward  

draft to Parish Council. 
 Follow on process. 

 
8. Appendices and additional evidence.     (KM) 
 Background and status. 

     
9. AOB.          (All) 

 
10.  Date of next meeting. 

 

VRDB 

7 Feb 2021 
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Notes from the Meeting on 8 February 2021 

 

Convened by Zoom at 3.30pm  

 

Present:       Apologies: 
Vic Bussereau VB     Marti Hilliard MH 
Hilary Davidson HD    John & Doreen Russell JRu DR 
James Boardman JB    John Searle JS 
Ron Champion RC 
Sarah Champion SC 
James Robertson JR 
Kevin Martin KM 
Kevin Lynn KL  
Trudi Deane TD 

 
1 Introduction. 
VB opened the meeting and welcomed all, including Parish Councillor Kevin 
Lynn who has joined the group.  VB announced the resignation of Gary Barker 
from the group, due to time pressures. 

         

2 Apologies.   
Apologies received from MH due to caring commitments, JR, DR and JS who 
have other appointments. 

 
3 Approval of Notes from meeting held on 12 Nov 2020.  

These were agreed as a true record of the previous meeting. 
  

4 Matters arising including open actions. 
19/07-06 Pull together the history of Longhedge and forward to the 
Clerk.  No longer required.  CLOSED  

19/11-04 Provide any information from Longhedge which could be 
pertinent to the NP.  GB has since resigned.  CLOSED 
20/02-02 Compile and circulate to the SG a draft item on 
environment issues in the parish by 1 Apr.  CLOSED  (See Action 20/11-02) 
20/11-01 Circulate to SG current version of the draft Neighbourhood 
Plan for comment.  Circulated on 18/11.  CLOSED   
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20/11-02 Look at how input on Transport and Air Quality from HD by email 
dated 12 Nov 2020 could be addressed in the draft NP. (See Item 7)  
20/11-03 Confirm date in Jan 2021 for next meeting of SG. Meeting 
delayed until todays date.  CLOSED 
 

5 Neighbourhood Plan Website 
JB reported that website is to be used to publish plan and all supporting 
evidence and background papers in public domain.  Locality grant application  
included funding for domain and hosting for next 10 years total £420.00.  All  
voted in favour. 

   
6 Wiltshire Local Plan consultation. 

VB referred to the emerging Wiltshire Council Local Plan.  Public 
consultation on the proposals is 13th January to 9th March.  Documents are 
on the planning portal.  The Parish Council have requested that the NP 
group and the PC submit a joint response.  NP working group have produced 
draft responses, which will be discussed at a joint meeting between the NP 
working group and the Parish Council on 9th February.  The final responses 
will be formally presented for approval at the Parish Council meeting on 15th 
February 2021.  JB stated the intention to respond to the Town Centre and 
Retail Review (potential for brownfield development), Transport Review 
(cycle routes), Planning for Salisbury (940 additional dwellings by 2036 and 
potential to use brownfield sites over greenfield sites and issues around the 
S80 site proposed at Old Sarum) and Climate Change Consultation. 

    

7 Draft Neighbourhood Plan.        
Version A was circulated to the steering group on 2nd February.  MH, JRu, DR  
and JS have all replied to support the document as it stands. JR stated his 
support for the document. KL stated his support for the document. HD 
confirmed no comment on the document. KM pointed out that the appendices 
were still to be attached, which may result in some minor changes to 
formatting and wording to ensure consistency, but that the content and 
information would not change.  VB agreed to circulate any changes necessary.   
VB proposed that Draft Version A was accepted for presentation to the Parish  
Council by February 26th, for the PC to consider their endorsement at the 
March PC meeting.  All present confirmed their agreement. VB stated Wiltshire 
Council need to confirm there is an acceptable process during COVID to 
progress consultation.  
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8  Appendices and additional evidence.  
KM detailed the appendices which will support the NP. These will be:- 
1. Local Plan Consultation Paper previously submitted to WC 
2. Stakeholder Engagement: record of activities and events 
3. Community Engagement: summary of survey results 
4. Development of the Parish 
5. Transport Issues 
6. Assessment of Local Housing needs 
7. WC SHELAA site assessments 
8. Development constraints 
9. Landscape Sensitivity Assessment 
10. Designated Green Spaces 
11. Parish Design Guide 
Total of approx. 112 pages  

 

VB explained appendices were late being circulated due to the amount 
of work involved.  Aim is to get them emailed to the Steering Group by 
Monday 15th for email approval and then submit to the PC, together 
with the draft NP, by 26th February.      
  ACTION  SWG 

      
9 AOB.            

JR asked if information was confidential.  VB confirmed draft plan and all 
appendices are currently confidential.  They will not be public until PC 
agrees to the documents formally and the public consultation 
commences. 
  

10  Date of next meeting. 
VB will advise date of next meeting.      ACTION  VB 

 

Trudi Deane 

10 February 2021 
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APPENDIX 1 OPEN ACTIONS (as at 8 Feb 2021) 

 

 

 

Action No Description 
 
 

Who to 
action 

Remarks 

21/02-01 Email to SG draft appendices by 
Mon 15 Feb 2021 

SWG  

21/02-02 Arrange date for next meeting of 
the Steering Group 

VB  
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AGENDA   4 May 2021 

 

Virtual Zoom Meeting  

1 Introduction.         (VB) 
 

2. Apologies.         (VB) 
 

3 Approval of Notes from meeting held on 8 February 2021.  (VB) 
  

4 Matters arising including open actions.     (VB) 
 

5 Short resume of Working Group activities since 8 February. (VB) 
   

6 The Regulation 14 Pre-Submission Consultation.   (SWG) 

 Process and progress to date.      

 Remaining activities to be completed prior to 10 May. 

 Allocation of actions required prior to 10 May. 
 

7 Consultation process post 10 May      (JB) 

 Pre and post 2 July. 
.      

8 AOB.          (All) 
  

9  Date of next meeting. 
 

VRDB 

2 May 2021 
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Notes from the Meeting on 4 May 2021 
Convened by Zoom at 3.30pm  

 

Minutes 
Present:       Apologies: 
Vic Bussereau VB      John & Doreen Russell JRu DR  
James Boardman JB     John Searle JS    
Ron Champion RC      Kevin Lynn KL    
Sarah Champion SC      
Hilary Davidson HD (from 4.10pm) 
Kevin Martin KM 
Trudi Deane TD 
 

1  Introduction. 
VB opened the meeting at 3.42pm and welcomed all.  VB announced the resignation of 
Marti Hilliard from the group.  VB expressed thanks on behalf of the SG for her 
significant contribution in the development of the Neighbourhood Plan.  

         

2  Apologies.   
Apologies received from JRu, DR, JS and KL. 
 

3  Approval of Notes from meeting held on 8 February 2021.  
The Notes were agreed as a true record of the previous meeting. 
  

4  Matters arising including open actions.  
21/02-01  Circulate draft appendices to Steering Group which has been done.  
CLOSED 
21/02-02  Circulate date for next Steering Group Meeting, now called today.  
CLOSED 
 
Secretary’s Note: Action 20/11-02 was closed off at the 8 February meeting but was not 
recorded closed.  ‘Matters arising including open actions’ should have recorded the 
action as follows:  
20/11-02 Look at how input on Transport and Air Quality from HD by email dated 
12 Nov 2020 could be addressed in the draft NP. Draft NP has been amended to address 
this issue - see Item 7.  CLOSED 
 
All actions from this meeting and any open actions from previous meetings are listed at 
Appendix 1. 
 

5   Working Group Activities since 8th February 
VB reported that the draft appendices were circulated to the Steering Group following 
the February meeting and were supported unanimously.  The draft NP and appendices 
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were then circulated to the Parish Council at the end of February, who resolved to 
endorse these, with minor amendments, at their meeting on 15th March.  These 
amendments were circulated to the Steering Group on 20th March.   
On 5th March, the Services Woking Group met with Wiltshire Council to discuss the 
public consultation, and this identified the extent of advertising of the consultation that 
was needed.  The Communications and Community Engagement Officer (CCEO) from the 
PC has been asked to support with advertising and publicity.   
KM reported that some formatting work had been done to the NP and Appendices to 
make them suitable for publishing on the website and supporting evidence included. VB 
reported that an ‘Acknowledgements’ section had also now been included.   
   

6 Regulation 14 Pre-Submission consultation. 
KM had prepared v6 of the work programme for the Reg 14 Consultation to launch on 
10th May (see Appendix 2 below). 
JB confirmed the NP, Appendices and feedback form were loaded onto the website but 
not yet published, ready to go live on the evening of Sunday 9th  May.  A statement 
advertising the start of the consultation has also been sent to the webmaster for the 
Parish Council website, to be published on Sunday 9th.  For clarity, it was agreed that the 
draft NP as published for the Reg 14 consultation would be annotated ‘Pre-submission 
Consultation Version’.   Any changes made to the NP as a result of the consultation 
process would be identified as ‘Submission Version’ prior to formal submission to WC. 
JB reported that he has updated the Evidence Base on the website with Traffic Flow 
data, and asked the rest of the group to review if anything else needed to be added. 
The May/June PC Newsletter, which had just been distributed, included a piece 
advertising the consultation. 
VB reported Zoom Q&A sessions are planned for w/c 24 May and w/c 7 June.   
The CCEO had posters to display at agreed locations around the Parish, as well as the 
Parish Noticeboards.  Working Group members were asked to help distribute these.  
CCEO will also be posting information on Social Media, and distributing a press release 
based on information provided by JB.  JB will contact CCEO to discuss the content and 
phrasing.  CCEO will be emailing contacts, as well sending flyers where only postal 
addresses were known, from the list provided by KM, including the statutory consultees, 
identified landowners and local businesses/organisations.  KL and JS will be delivering 
flyers to businesses at Old Sarum.   
HD joined the meeting at this point. 
VB will co-ordinate Steering Group members to deliver flyers to the few businesses in 
Hampton Park, Laverstock and Old Sarum (where the Working Group had been unable 
to find an email addresses). 
VB will send the WC Link Officer by email a copy of the documents that have been 
published on the NP website for the Reg 14 consultation. 

  

7 Consultation process post 10 May.  
VB reported that the Working Group will meet on an ad hoc basis to review any 
responses to the consultation.  Any changes that are proposed as a result, will be 
presented to the Steering Group for approval.  The Parish Council will then be presented 
with a final version for agreement for submission.  



Version 5 
 

153 
 

JB reported that all responses received, the consideration given by NPSG and the Parish 
Council, and the decision on any action that needs to be taken, must all be recorded and 
submitted as evidence of the Reg 14 consultation when making the final NP submission. 
JB reported that the Basic Conditions Statement needs preparing to accompany the final 
submission.  JB will research to find examples. 

 

8 AOB.  
KM reported that WC Link Officer should be advised of all Statutory Consultees, 
businesses, land owners, developers and local organisations contacted as part of the Reg 
14 consultation process. He will prepare a list containing this information for VB to 
forward. 
  

9 Date of next meeting. 
VB will advise date of next meeting.  The meeting closed at 4.37pm. 

 

Trudi Deane 

12 May 2021 
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AGENDA 6 December 2021 
 

Virtual Zoom Meeting  

 

1   Introduction.         (VB) 
 

2 Apologies.         (VB) 
 

3 Approval of Notes from meeting held on 12 Nov 2020.  (VB) 
  

4   Matters arising including open actions.     (VB) 
   

5   Draft Neighbourhood Plan and appendices.    (SWG) 

 Comments on draft Submission version and 4 updated appendices.  

 Agreement to forward both of the above to Parish Council. 
 

6   Neighbourhood Plan process.      (JB) 

 Identification of remaining steps. 
.      

7   AOB.          (All) 
  

8   Date of next meeting. 
 

VRDB 

3 Dec 2021 
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Notes from the Meeting on 6 December 2021 
Convened by Zoom at 6.00pm 

Present       Apologies 
Vic Bussereau VB      Doreen Russell DR 
Sarah Champion SC     John Russell JR 
Ron Champion RC      John Searle JS 
James Robertson JR 
Cllr Kevin Lynn KL  
Kevin Martin KM 
James Boardman JB 
Trudi Deane TD 
 
1. Introduction 
VB welcomed all and explained the major item for the meeting would be Item 5 : to 
approve the draft Neighbourhood Plan (NP) to go forward to the Parish Council (PC) 
meeting on 20th December.  

2. Apologies 
Apologies had been received for DR, JR and JS.  

3. Approval of Notes from meeting held on 4 May 2021. 
All who attended on 4 May 2021 agreed the notes of the meeting were accurate.  

4. Matters arising including open actions.  
VB confirmed all actions from the last meeting were now complete; there were no 
matters arising.  

5. Draft Neighbourhood Plan and appendices.      

 Comments on draft Submission version and 4 updated appendices. 
JR had queried whether officers of Wiltshire Council (WC) had verified the travel 
figures proposed by the prospective Church Road developers.  VB confirmed WC 
officers were still considering the planning application.  JB reported that 
additional peak traffic trips had been estimated at 64 am and 60 pm by the 
developers.  JR expressed concern about the impact on Air Quality.  JB reported 
that Policy 5d in the proposed NP had been added – ‘any proposal for significant 
housing or commercial development shall include a specific assessment of its 
impact on air quality, including, but not restricted to, the effect of local traffic 
generated by the development’. 
NPSG member Hilary Davidson had submitted comments prior to the meeting 
including a number on the Bishopdown Farmyard and Asda developments.  VB 
reported that the Bishopdown Farm Residents Association had supported the 
previous application by Asda.  Only a small part of the Asda site is within 
Laverstock and Ford Parish. 

 Agreement to forward both draft NP and appendices to Parish Council.   
The current version is Post Reg 14 Change v10 plus 4 amended appendices. 
DR, JR and JS had previously expressed their agreement by email for the 
documents to go forward to the PC.  All present agreed.  VB will forward these to 
the PC this week and has offered to host a meeting with the PC to discuss any 
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questions, prior to the full council meeting on 20th December where agreement 
will be sought that the documents can go forward to WC as the formal 
Submission of the L&F Communities NP.  
After Christmas there are two more documents for the working group to 
complete: 
- Basic Conditions Statement – confirms all processes and legal requirements 

fulfilled 
- Consultation Statement – provides evidence of all consultation that has taken 

place since the inception of NP process. 
A meeting with WC is planned for early January to confirm details for the Submission 
process. 

6. Neighbourhood Plan process.  
JB reported that, once the Plan and appendices have been submitted, WC will check that 
the NP has followed proper legal process.  WC will then be responsible for publicising 
the NP for a statutory period of a minimum of six weeks and notifying all previous 
consultees that it has been received. The publicity gives people the opportunity to make 
representations that will be passed, together with the draft NP and the appendices, to 
an independent examiner.  WC will appoint the examiner who will review all the 
documents for conformity.  The examiner may identify areas that need to be amended 
to meet all legal requirements.  Such changes would be agreed with the SG and PC.  
Once the examiner is content, he/she will recommend the plan is put to a referendum 
by WC.   
The referendum is put to all residents of the parish on the Electoral Register and asks, 
‘do you want Wiltshire Council to use the Neighbourhood Plan, for Laverstock and Ford 
Parish, to help it decide planning applications in the neighbourhood area?’.  If more than 
50% of responses are yes, then the NP becomes part of the statutory development plan 
for the area.  This means the policies must be considered when planning decisions are 
made by WC, and the PC’s proportion of any Community Infrastructure Levy (CIL) arising 
from any development in the Parish rises from 15% to 25%.  
VB and JB reported that timescales for completion of the examination and referendum 
are uncertain at present, due to previous backlogs from COVID.   
    
7. AOB.      None         

  
8.  Date of next meeting. 
To be confirmed. VB advised that he would keep the SG updated by email on the 
progression of the NP through the remaining stages of the process. An SG meeting 
would be called when the inspector’s report was received or if anything significant 
occurred prior to this event. 

  

 


